MUBAHOBCKAS OBJIACTE
IOXKCKHWI MYHULIUITAJIBHBINA PAVIOH
AJIMUHUCTPALIMS MYT'PEEBO-HUKOJILCKOI'O CEJILCKOI'O
[TOCEJIEHMSI

ITOCTAHOBJIEHME
o1 03.02.2012r.1. N 8

OO0 yrBep:kIeHHH ADMHHHCTPATHBHOIO PErjiaMenTa AJJMHHHCTPANHH
MyrpeeBo-HHKOJIBCKOr0 ceJIbCKOT0 NMOCeJeHHs 110 NPeJoCTABICHHIO
MYHHUHIAJLHOH yeayrn «IlpegocraBienne apXuBHBIX CHIPABOK, BHIIHCOK,
KONHWH apXUBHBIX JOKYMEHTOB, KONHIl MPABOBBIX AKTOB 2 IMHHHCTPALHH
MyrpeeBo-HHKOJIBCKOr0 CeJILCKOr0 MOCETEHUS

PyxoBoactBysice @enepanbubiv 3akoHom ot 06.10.2003 Ne 131 «O6 o61mumx
[IPUHLKINAX OpraHu3allii MECTHOTO camoynpasneHus B Poccuiickoit ®enepauum»,
ITocranosnenuem Ilpasurenbctra Poccuitckoi @enepanuu ot 11.11.2005 rona
Ne 679 «O nopsxe pa3paboTKu U yTBEPIKACHHUS aAMUHUCTPATHBHBIX
periaMeHTOB MCIIOIHEHHUS TOCYAapCTBEHHBIX QYHKIUN U 8 IMAHHCTPATUBHBIX
periaMeHTOB IIPEAOCTABIIEHHs] TOCY IapCTBEHHEIX YCIIyr», U Ha OCHOBaHUU YcTaBa
Myrpeeso-Hukonsckoro censckoro IOCTAHOBJISIIO:

I.YTBepauTs AIMUHUCTPATUBHBIN PETJIAMEHT 110 UCIIOJIHEHUIO
MYHULMOAIBHOM yciyru « IlpeiocTaBneHne apXuBHBIX CrIPaBOK, BBIITUCOK, KOMUA
apXMBHBIX JOKYMEHTOB, KOTIH [IPaBOBLIX aKTOB aAMUHHUCTpanuy Myrpeeso-
HukosbeKOro cenbeKoro nocesieHus».

2. ObHapooBaTh HACTOSIIEE [IOCTAHOBIEHHE COrJIACHO Y CTaBa Myrpeeso-
Huxonbckoro cenbckoro noceaeHus..

3. Hacrosmiee nocTaHOBIIeHNE BCTYNAET B CHIIY C MOMEHTA
ero oOHapo10BaHuAI.

I'naBa aJIMHHMCTpaL[HH \
Myrpeeso- HHKOﬂbcmro 1 :
CETBCKOrOo HOCCHCHH?I Ces l@f / f- M.I".CkypJakoBa




Ipuioxkenune Nel

K nocraHoBieHUIO aJMUHUCTPALIUU
MyrpeeBo-HuKOoIbCKOTro CEeIbCKOro MOCEICHMS
ot 03.02.2012r. Ne 8

AJIMUHUCTPATUBHBINA PETJIAMEHT

AavunucTpanun Myrpeeso-Hukoabckoro cenbekoro nocenenust FOmxcekoro
MYHUIMIIAJIBHOI0 PAaOHa, MCIIOJIHEHUS MYHUIUNIAJIbHONH QYHKIUH
«IIpexocraBiieHre apXUBHBIX CIIPABOK, BHINUCOK, KONMHA aApXHUBHBIX
AOKYMEHTOB, KOIUI NMPaBOBbIX aKTOB aAMUHUCTpauuu Myrpeeso-

HuKo0J1bCKOro cebCcKOro mocejaeHus»

1.001mmume moJ1oKeHus

1.1. Hacrosammii AJIMUHUCTpaTUBHBIM  PermameHT mnpenocTaBlieHUs
aIMUHUCTpALIUEN MyrpeeBo-Hukonbckoro CEIbCKOT0 ITIOCEJICHUS
HoBomnokpoBckoro paioHa MyHAIMNainbHON yciyru «lIpenocraBienue apXuBHBIX
CIIPABOK, BBINUCOK, KOMUM AapXWBHBIX JOKYMEHTOB, KONWW NPABOBBIX AKTOB

AIMUHUCTPAIIMM ~ MYHUIIMNATLHOTO  oOpa3zoBanus» (masee -  PermameHr)
ONPENEACT CPOKHM W MOCJIEAOBATEIBHOCTh JEHUCTBUM MPU MPEIOCTABICHUU
aIMUHUCTpALIUEN MyrpeeBo-Hukonbckoro CEJIbCKOTO MOCEJIECHUS

MYHULMOAIBHOW YCIYIM B BbIJA4€ apXHMBHBIX CIPABOK, BBINHCOK, KOIMUN
apXHUBHBIX IOKYMEHTOB, KON MMPABOBBIX AKTOB.
1.2. AcnionHeHne MyHULIIMNAIBHON YCIYyTH OCYIIECTBISETCS B COOTBETCTBUU

- OdenepanbHbIM 3aKOHOM OT 22.10.2004 Ne 125-®3 "O06 apXuBHOM Jiefie B
Poccuiickoii  ®enepanuu", (CobpaHwe  3akoHojarenbcTBa  Poccuiickoit
®deneparuu, 2004, Ne 43, ctr. 4169; 2006, Ne 50, ct. 5280);

- ®@enepanbHbiM  3ak0oHOM  OT 02.05.2006 Ne 59-®3 "O mnopsake
paccMoTpeHust oOpameHuii rpaxnaaH Poccuiickonn ®enepanuu, (Cobpanue
3akoHoaaTenbcTBa Poccuiickoit ®enepanuu, 2006, No 19, ct. 2060);

- Ilpuxazom MuHHCTEPCTBA KYJIBTYPhl M MAaCCOBBIX KOMMYHHKAIIUU
Poccuiickoit ®enepannu ot 18.01.2007 Ne 19 "OO6 yTBepkIeHUM MpaBHII
OpraHu3alii XpaHEHUs, KOMIUIEKTOBAHUS, YU€Ta U UCIOJIb30BAHUSI JOKYMEHTOB
ApxuBHoro ¢gonga Poccuiickoit @enepanuu U Apyrux apXvMBHBIX JOKYMEHTOB B
rOCYapCTBEHHBIX W MYHUIMNAIBHBIX apXWBaxX, My3esX U Oubianorekax,
opranuzanusax Poccuiickoi akagemun Hayk', (3aperucTpupoBaH B MUHHUCTEPCTBE
octumu  Poccuiickoit ®@enepanuun  06.03.2007, peructpammonubiii No 9059,
broyieTeHb HOPMaTUBHBIX aKTOB (eJIepaIbHBIX OPTaHOB MCIOJHUTEIHHON BIACTH,
Ne 20, 14.05.2007);



- IIpukaszom MunncrepctBa roctummu  Poccmiickon  ®denepanuu  OT
14.12.2006 Ne 363 "OO6 yTBepkACHUU AJMHUHUCTPATUBHOTO peErjiaMeHTa
ucriogHenuss denepanbHONW  PErvMCTpAIlMOHHON  CIIY»)00Ml  rocyaapCTBEHHOU
GYyHKUMM TIO TPOCTAaBIEHUIO amoCTWis Ha OQUUUATIBHBIX JIOKYMEHTax,
NOJJIekKAIIMX BBIBO3y 3a rpaHully', (3apeructpupoBaH B MuUHHCTEpPCTBE
octuimn  Poccuiickonn ®enepanun  29.12.2006, peructparmoHHbiid Ne 8718,
bronnereHb HOpMaTUBHBIX aKTOB (eJIepaIbHBIX OPIaHOB MUCIOJHUTEIHLHOM BIACTH,
Ne 11, 12.03.2007);

- HMHcTpykumen 1o Jenonpou3BOACTBY B aAMUHHCTpanmu Myrpeeso-
HukonabCKOoro cenbCckoro noceneHus .

2. TpeOoBaHusi K NOPSAAKY NPeI0CTABICHUSA
MYHULIUNIAJIBHON YCIyTH

2.1. lopsanok nHGOPMUPOBAHUS O MyHULIUIIAILHON yCIIyTe.
2.1.1. MecTo HaxX0KIE€HUS.

[TouToBBI aapec uisl HaMpaBIIEHUs 3aIIPOCOB OpraHU3alMNA U
oOparnenuit rpaxaan: MyrpeeBo-Hukoiabckoro cenbckoro nocenenus: KOxckoro
MYHUIIUNIATBHOTO paiioHa:

155640. UBanoBckas o6sacts, FOxckuii paiion, c. MyrpeeBo-Hukonbckoe,
yi. Llentpanshas, 1.40
['paduk paboThl aAMUHUCTPALIMH:

[loHenenbHUK-4YEeTBEPT ¢ 08.00 4. 1o 16.20 u.
[IaTHna ¢ 08.00 4. 10 16.004.
[lepepsiB Ha 00en coTpyauukoB ¢ 12 4.00 mo 13.00u.

Cy600Ta, BOCKpECEHbE — BHIXO/IHBIE THH.
CnpaBounsie Tenedonsl (8-49347) 2-53-97
DJieKTpoHHas 1outa mugreevo nik adm@rambler.ru

2.13. Uudopmanms 00  oOKazaHUM  MYHHUIMIAIBHOW  YCIyTH
IPENOCTABIISACTCS:

- paOOTHUKOM aIMUHUCTPALIMN HEMOCPEACTBEHHO MPH JINYHOM KOHTAKTE;

- C UCIIOJIb30BAHUEM CPEJCTB CBS3U;

- MOCPEICTBOM pa3MelIeHUs] B MHGOPMAIMOHHO-TEIEKOMMYHHKAITMOHHBIX
ceTsiX 00IIero moap30BaHus (B ToM uucie B cetu «VHTepHET»), myOaukanuu B
cpencTBax MaccoBOoi MHGOpMaIuu.

2.1.4. KoncynpTanmu 10 TPOUEAYpPE NPEAOCTABICHUS MYHULMNAIBHON
YCIIYT'H MOTYT OCYILIECTBIIATHCS pAOOTHUKOM aJIMUHUCTPALINHN:

- B MUCbMEHHOU (popMe Ha OCHOBAaHUHU MUCHMEHHOTO 0OpaIeHus;

- YCTHO MpHU JUYHOM KOHTAaKTE;

- o tenedony.



Ecnin paGoTHHK agMHHHCTpAIMM HE MOXET OTBETUTh Ha MOCTaBJICHHBIN
MOCETUTENIEM BOMPOC HEMOCPEJICTBEHHO, TO COBMECTHO C IIOCETUTENIEM
OTpeNesieTCs BpeMs, B KOTOPOE OH MOXKET MO3BOHUTh B aIMUHUCTPALUIO IS
nosyyeHus: tpedyemonr wuHpopmaruu. K oroBopeHHOMY BpeMeHU pabOTHHUK
aJIMUHUCTPALIMK 00513aH MOATOTOBUTH OTBET.

2.1.5. Ina ynoOcTBa MOMy4YEHUS MYHHUIIMNAIBHOW YCIYI'M MOJIb30BaTEIU
MyHUIIMNIATBHOU ycinyrH (nanee — [lonb3oBaTenu) obecrneunBaroTCs:

- MecToM st ohOpMIICHHS 3asBICHHI (3alpOCOB), MECTaMH OXKHIAHUS
(cTon, CTYNbsI, pYUKH);

- oOpa3namMu HamuCaHWs 3asBIICHUS, CBEICHUSMH O 4dYacax paboThl
aJIMUHUCTPALIMU U TIpUE€Ma OCETUTENECH;

- HOPMATUBHO-TIPABOBBIMU aKTaMH, PETYIUPYIOIIUMHU MPABOOTHOIIECHUS TPU
IPEIOCTABICHUHU YCIYTH.

2.2. ITonp3oBaTeN MyHULIUNIAILHON YCIYTH.

[Tonb3oBaTeNsIMU  MYHMIIMIAIBHOW YCIYTH SBISIIOTCS IOPUIUYECKUE U
dbuznYecKue JIuIa.

2.3. Tlopsaok mosiydeHUs KOHCYJbTAIlMH MO MpOoLENype MNpeloCTaBICHUs
MYHUIUNATBHON YCIIYTH.

2.3.1. UadpopmupoBanue rpaxxaad 00 UCIOTHEHUH MYHUIIMNAIbHOU YCIyTH
OCYIIECTBISIETCA PAOOTHUKOM aJIMHHHUCTPALIMU, MPOBOJASAIIMM MPUEM IPAXKIaH B
XO0JIe¢ HEMOCPEJCTBEHHOrO OOIICHMs, a TaKKe C HCHOJb30BaHHEM IOYTOBOA,
TeneOHHOM CBSI3U U MH(POPMALIMOHHBIX CHCTEM OOIIETO MOJIb30BaHUS.

2.3.2. Tlpu oTBeTax Ha yCTHbIE oOpamieHus TpaxiaH (Mo TeiaedoHy WU
JUYHO) paOOTHUK aJIMUHHUCTPALUU MOAPOOHO M KOPPEKTHO (C MCIOIb30BAHHEM
Oo(pUIHMATEHO-EIOBOTO CTUJISL peud) UH(DOPMHUpPYET OOpPATHUBIIMXCS O MOPAIKE U
CPOKax MpeaOCTaBICHUS MYHUIIUIAIBHONU yCIyTH, a TaKXkKe MPEJOCTaBISET UHYIO
UHTEPECYIONIYI0  TpaxaaH  MHGOpMAlMI0 [0  BONPOCaM  MCHOJHEHUs
aJIMUHUCTPALIMH BO3JIOKEHHBIX HA HErO (DYHKIIMMA.

OtBer Ha TenedOHHBIM 3BOHOK CJEAyeT HAuYMHATHL C HHPOPMALMH O
HAaMMEHOBAaHUU OpraHa, B KOTOPBIA OOpaTwici TpakaaHuH, (HaMUIIUU, UMEHH,
OTYECTBE U JOJKHOCTH JIMLIA, TPUHSIBLIETO TeIe(OHHBINH 3BOHOK.

2.4. YcnoBUs U CPOKHU MPEAOCTABICHUS MyHUIIMIIATBHON YCITYTH.

2.4.1. MyHuuunanpHasg yciayra MpeoCTaBIsSIeTCss Ha  OCHOBaHUU
NUCHMEHHBIX 3alPOCOB IOPUAUYECKUX M (U3MYECKUX JIHII, 3asSBICHUM Tpa)xaaH
(mamee MO TEKCTy — 3asBJICHHE), HEOOXOAUMBIX IS TIPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

2.4.2. MynuuunaneHas yciyra npenocrtasisercs B TedeHue 30 gHel ¢
MOMEHTa perucTpauuu 3aspieHus. CpoK UCIIONHEHUs 3asBIICHUS IO JOKYMEHTaM
HAy4YHO- CIIPABOYHOTO ammapaTa apXuBHOIO OT/eNa - He OoJee 15 aHel ¢ MoMeHTa
perucTpainuu

243. B ciydae HEOOXOAMMOCTA M3YYEHHsS OOJIBIIOTO KOJUYECTBA
pa3IMYHBIX AapPXUBHBIX JIOKYMEHTOB, COJIEpKAlllMX CBEIEHUS MO MpPEeaMeTy
3asBieHust [lonmb3oBarens, cpoku MOTYT ObITh MPOAJIEHBI C PA3pEIICHHs TJIaBbI
aaMuHUCTpaim  MyrpeeBo-Hukonsckoro cenbckoro mocenenus HOxkckoro



MYHUITUTIATBPHOTO paiioHa, HO He Oonee dem Ha 30 1HEH, ¢ 00sA3aTEIBHBIM
yBenomienuem llonb3oBarens.

2.4.4. T'naa MyrpeeBo-HHUKOIBCKOTO CeIbCKOTO moceneHus HOxckoro
MYHULUNAIBHOTO palioHa BIIpaB€ YCTAaHABJIMBATH COKPAILICHHBIE CPOKHU
UCIIOTHEeHUs 3asBieHui [loTpedburenei.

3. AAMMHHCTPaTHUBHbIE MPOLEAYPbI

3.1. TlocnenoBaTenbHOCTh JAEWCTBUN pabOTHHKA AAMHHHCTpAIMU IO
[PEIOCTABIECHUIO MYHULIUITAJIbHON YCIYTH.

3.1.1. HWcnomHneHue 3asBICHHWS BKJIIOYaET B  Ce0S  CICAYIOIIHE
aJIMUHUCTPATUBHBIE MTPOLIETYPBI:

- IpUEeM MUCbMEHHBIX 3asBieHuit [lorpedureneii;

- perucTpaius 3asBJICHUM B KOMIIBIOTEPHOI 0a3e JaHHBIX MO YCTaHOBJIECHHOM
dopme;

- paccMOTpeHue 3asBJICHUH;

- TpOJUIeHHE WJIM COKpAIlleHHE CpPOKOB MWCIOJHEHUs 3asBJICHUN B
COOTBETCTBUHU C
1. 2.4.3, 2.4.4 nacrosmiero Permamenra;

- IOJrOTOBKA OTBETOB IO CYIIECTBY MOCTABJIEHHBIX BOIPOCOB.

- BHECEHHE B KOMIBIOTEPHYIO 0a3zy JaHHBIX MH(GOpMalUu 00 UCIOTHUTENE
OTBETA, pe3yJbTaTax U JaTe UCIOJHEHHUS;

- Bblgaya (OTOpPABJICHHE) MOATOTOBICHHBIX OTBETOB HA  3asBJICHHS
[lons30BaTenei.

3.1.2. IIpuem nuceMeHHbIX 3asBieHui [lonbp3oBaTeneil.

3.1.2.1. OcHoBaHueM i1 Hayajga HMCHOJHEHUS MYHULUIAIBHOW YCIyru
SIBJISIFOTCSL:

- JMYHOE OOpallleHHe TpaxJAaHWHA B aJMUHUCTPALIMIO, C 3aMOJHEHHEM
osanka 3asBienus (IIpunoxenne Ne 1);

- TMOCTyIUIGHME B aJMHUHUCTpAlMI0O TMHCbMa (3ampoca) (U3HYECKOro
(FOpUIUYECKOro) JIUIIA.

3.1.2.2. TluceMenHoe 3aspieHue Ilonb3oBaTens B 005S3aTEIHHOM TOPSIIAKE
JOJKHO COJIEPIKATh:

- HAMMEHOBaHUE IOPUAMYECKOro JHIa, Tu00 (GamMuiInio, UMs, OTYECTBO AJIS
duznyecKoro IuIa;

- IOYTOBBIN U /WM 3NEKTPOHHBIN aapeca [loap3oBaTens;

- KpaTKoe omnucaHue Tembl (Bompoca) oOpaieHusi ¢ 00s3aTeabHbBIM
YKa3aHUEM XPOHOJIOTMYECKMX JAHHBIX OO0 HMHTEpPECyIOUIMX MOJb30BaTeNs
COOBITHSIX, (paKTaX, CBECHUSIX;

- muyHyto noanuck [lons3oBarens u aary.

3.1.2.3. 3amnpoc MOXKeT OBITh JOCTABJICH HEMOCPEJACTBEHHO TI'paKIaHUHOM
aMb0 ero mpelcTaBUTENIeM, IOYTOBBIM OTIIpaBieHUEM, Mo Tenerpady, dakxcy,
MH(OPMAIMOHHBIM CHUCTEMAaM OOIIETO MOJb30BAHMS.

3.1.3. Peructpanus 3asBJICHUH.



3.1.3.1. 3asBnenne [loTpebutenss perucTpupyeTcss B KOMIBIOTEPHOU 0ase
JAHHBIX HEMOCPEACTBEHHO IIOCJE€ €ro HamucaHud B aJMHHUCTPALUU JIMOO
MOJIy4eHHUs] TOYTOBOM KoppecnoHaeHuuu. Cpok perucrpauuu 3asBIICHUA
coctaBisier He Oosnee 3 aneil. Ilpu HamucaHuu 3asBlIEHUS] B AJIMUHHCTpALUU
[Tonb3oBaTen0 coOOIIaeTCsI HOMEP, MPUCBOCHHBIN 3asIBJICHUIO B 0a3e JaHHBIX.

3.1.3.2. PeructpaninoHHbIA HOMEP MPOCTABIISAETCS:

- Ha 3asBJICHUM, HAMMMCAHHOM B aIMUHUCTPAIlMHU, B IPABOM BEPXHEM YTy B
rpade A
TabMuku mo hopme:

- Ha 3asBJICHUH, IOCTYIHUBIIEM II0 MOYTE, HA IEPBOM CTPAHMIIbI 3asIBICHUS B
Jr000M HE 3aHATOM COJAep)KaTeabHOW HH(poOpMauuend MecTe B TaOJIMyKe IO
IPUBENICHHOM BbILIE (POpME.

3.1.3.3. TloBTOpHBIE 3aNPOCHl PETUCTPUPYIOTCS B TOM K€ MOPSIAKE, YTO U
NEPBUYHBbIC, TPU 3TOM, HUXKE PETUCTPALMOHHON TaONUYKKA MPOCTABIACTCS
nomeTka «IIoBTOpHO» M yKa3bIBAETCS PErMCTPALMOHHBIA HOMEpP HPEABIAYIIErO
3anpoca. [Ipy HMCHOJHEHMHM NOBTOPHOTO 3alpoca aJMUHUCTpaLUs MpPOBEPSET
COOTBETCTBUE CBEJCHMI, BKIIOUEHHBIX B apXHMBHYIO CIIPaBKy, TEM, KOTOpPbIE
UMEIOTCS B apXMBHBIX JOKYMEHTaX, U B cllydyae OOHApy>KEHHUsS JOMOJHUTEIbHBIX
CBEJICHUI BKJIFOYAET UX B MOBTOPHO BBIIABAEMYIO aPXHUBHYIO CIIPABKY.

3.1.4. H3yueHue apXxMBHBIX JOKYMEHTOB, COJAEpXKAalllUX CBEJIEHUS [0
npenMerty 3asBieHus [lonp3oBarens.

3.1.4.1. Ha 3asBieHue, HE OTHOCSIIEECS K COCTaBy XpaHAIIUXCS B
aJIMUHUCTPALIMM apXMUBHBIX JIOKYMEHTOB, B TEYEHHE 5 JHEH C MOMEHTa €ro
perucTpalMy HalpaBisieTcs 3alpoc B JPYyrol apXuB WM OpraHMU3alMio, TIe
IOPEINOJIOKUTEIBHO ~ MOTYT  XpaHUTbCS  HEOOXOAMMBIE  JOKYMEHTBI, C
yBenomienuem 00 3tom [lomb3oBarens, mmbo IloTrpebutento  maercs
COOTBETCTBYIOIAs] PEKOMEH1aLIHs.

B cnyuae otcyrcTBHS Kakoi 1100 MHGOPMAlMM O MECTE€ HaXOXIACHUS
HEOOXOMUMBIX JJsi OTBeTa Ha 3asBieHue [lomb3oBarenss HOKyMEHTOB, €My
HaIpaBJIseTCsl yBEAOMIIEHHE 00 OTCYTCTBUM B aIMUHUCTPALIMH TOKYMEHTOB.

3.1.4.2. TemaTudeckre 3anpocChl BBILIECTOAIINX OPTraHU3ALMI, CBA3aHHBIE C
UCIIOJTHEHHEM HMHU CBOMX (GYHKIUH, agMuHHCTpanus MyrpeeBo-Hukonbckoro
CEJIbCKOTO  IIOCEJIEHUS]  paccMaTpuBaeT B  IEPBOOYEPEAHOM MOPSAKE B
YCTaHOBJIEHHbIE 3aKOHOAATEIBCTBOM, JINOO B COIJIACOBAHHBIE C 3asBUTEISAMU
CPOKH.

3.1.4.3. McnosiHeHUE 3alpoca NMpeaycMaTpUBAaET:

- mouck uH(pOpMaUMKM B JOKYMEHTax, HaXOISIIMXCS Ha XpaHEHUH B
aJIMUHUCTPALINY;

- COCTaBJICHUE IO HAUJECHHBIM JOKYMEHTAM APXWBHOW CIIPABKH, apXUBHOU
BBIIIMCKH, CHATHE apXUBHBIX KOIUI B IBYX dK3EMILIAPAX;

- opopMieHre OTBeTa Ha 3asiBieHue [lomp3oBaTens;



- MPOCTaBJICHUE B PETUCTPALIMOHHON TabJMIIEe CBEAECHUI 00 MCHOTHUTENE U
pe3ynbTaTe UCTIOTHEHUS;

- TpEeJCTaBIICHUE Ha MOANKCH TJIaBE€ CEIbCKOTO IMOCEICHUS HUCIOTHEHHOTO
OTBETA;

- 3aBEpEHUE UCIIOJIHEHHOT'O OTBETa Ha 3asiBieHue [lonb3oBarens paboTHUKOM
aJIMUHUCTPALIMH C IPOCTABJICHUEM M€YATH.

3.1.4.4. Otet Ha 3anpoc [lonb3oBaTens qaeTcsi HA TOCYIAPCTBEHHOM SI3bIKE
Poccuiickon ®enepanuu.

3.1.4.5. Tlpu HeoOXOIMMOCTH MPOBEACHHS] 0OBEMHONU pabOThI MO MOUCKY U
KOIMPOBAHUIO ApPXUBHBIX JOKYMEHTOB aJAMUHUCTPALMS MOXET MNUCbMEHHO
u3Benath [lorpedurenst 0 MpoMeXXyTOUHBIX pe3yabTaTax padoThI.

3.1.5. BuHecenume B KOMIBIOTEpHYIO 0a3y JaHHBIX HHpoOpMammuu 00
UCITOJIHUTEJIE OTBETA, PE3YNIbTATaX U JATE UCIIOJHEHUS.

3.1.5.1. PaGOTHUK aAMHUHUCTPALIUU CETBCKOTO MOCEICHUS T0CIIe TOAMUCAHUS
oTBeTa Ha 3asBieHue [lonb30BaTeNs perucTpupyeT B KOMIBIOTEPHOU 0a3e JaHHBIX
CBeJleHUsA 00 WCIOJHUTENE, pe3yjbTaTaXx HMCIOJHEHUsS 3asBJICHUS, IMPOCTaBIIAET
ATy WCHOJHEHWs (MOJNUCaHUsl) AapXMBHOM CHOpPaBKHU, ApPXUBHOW BBIMUCKH,
apXVMBHOU KOIIHH.

3.1.6. Bblmaua (oTmpaBiieHHE) MOATOTOBJICHHBIX OTBETOB Ha 3asBJICHUS
ITonp30Barens.

3.1.6.1. ApxuBHBIE CIIPAaBKH, apXUBHbIE BBINUCKH, APXUBHBIE KOITUHU, OTBETHI
Ha 3asaBieHus [lonp3oBareneii:

- BBIAIOTCA B TNOMEIICHHH AaJMHHHCTPAllMd B OTFOBOPEHHBIE C
[Tonp3oBaTens MM  CPOKM  OpH  MOPEIBSABICHUM  MAclopra WIA  HHOIO
YIOCTOBEPSIOIIEr0 JIMYHOCTh JOKyMEHTa JHOO €ro JOBEPEHHOMY JHIy NpU
NPEIbSIBICHUN JOBEPEHHOCTH, O(POPMIIEHHOM B yCTaHOBIEHHOM mopsake. [lpu
ATOM TMOJy4yaTeldb PACIHUCHIBAETCS B TOJYYEHMHM OTBETa Ha OJIaHKE MOJAHHOIO
3asBJICHUS B YCTAHOBJIICHHOM MECTE;

- BBICBUTAIOTCS IO MOYTE B aAPEC 3asIBUTENS IPOCTHIMU MUChbMaMHU.

3.1.6.2. Bropsie 5K3eMIUISIpbl (KOMHH) 3aperMCTPUPOBAHHBIX apPXHWBHBIX
CIPaBOK, AapXMBHBIX BBIMHCOK, APXUBHBIX KOMWUWA JOKYMEHTOB, OTBETOB Ha
3asBieHus [lonb3oBaTenss UMEIOT BCE HEOOXOMMbIE PEKBU3HUTHI U MPUIIOKEHUS U
XpaHATCS B aIMUHUCTPALIUU S JIET.

3.1.7. ApxuBHas cHpaBKa, apXWBHas BbIIHNCKA M AapXWBHas KOIMS,
IpeIHa3HAYEHHbIE U1 HallpaBJeHus B rocynapctsa — ydyacTHuku CHI', Bkitouas
OTBETI 00  OTCYTCTBHM  3alpalllMBa€MbIX  CBEIECHHMH,  BBICHUIAKOTCS
aJMUHUCTPALIMEN HEMOCPEACTBEHHO B a/Ipeca 3asiBUTENEH.

3.1.8. OTnpaBka apXuBHBIX CIIPaBOK, APXUBHBIX BBIIMCOK W apXUBHBIX
KON 3asBUTENSIM, MPOKHUBAIOUINM 32 pyOeKoM, 3a MCKIIOYEHHEM TOCYyapCTB-
yuactHukoB CHI', ocymecTBisiercss ueHTpanu3oBaHHO uepe3 KoHcynbckuii
nenaprameHT ML Poccun.

3.2. OcHOBaHMs JIJIsl MPUOCTAHOBJICHUS UCTIOTHEHUS (OTKa3a B UCIIOTHEHUH)
MYHHUIUNIATBHON YCIIyTH.



3.2.1. 'paxxnanuH BIpaBe MOJy4aTh Ha CBOM 3alpOC MHCbMEHHBIN OTBET IO
CYILIECTBY IIOCTaBJIEHHBIX B HEM BOIPOCOB, 32 HCKIIOUEHHUEM CIEIYIOIINX
CIIy4aeB:

- €CJIM B 3aIlpoce He yYKa3aHbl ero pamMuins U MOYTOBBIN aapec, 0 KOTOPOMY
JIOJKEH OBITh HAIlPaBJIEH OTBET;

- €CJOM TEKCT 3ampoca He MOJJAaeTcsl MPOYTEHHIO (0 4YeM cooOIaeTcs
rpaKJaHUHY, HaAIMpaBUBILIEMY 3ampoc, €cid ero (aMuius U TMOYTOBBIM ajpec
MOAA0TCS MPOYTEHUIO);

- €CITM OTBET IO CYLIECTBY IMOCTABJICHHOTO B 3alpoOCe BOIPOCAa HE MOKET
ObITh NaH 0e3 pasrialleHus CBEICHHM, COCTABIAIOIIMX TOCYAApCTBEHHYIO HIIU
UHYIO OXpaHsaeMylo (heaepanbHbIM 3aKOHOM TaliHy (Ipa)<IaHHUHY, HallpaBUBILIEMY
3aIpoc, COO0IIaeTcsi 0 HEBO3MOXHOCTHU AaTh OTBET IO CYIIECTBY MOCTaBICHHOTO B
HEM BOIIPOCA B CBS3U C HEJJOMYCTUMOCTBIO pa3rilallieHus YKa3aHHbBIX CBEJICHUH);

- €ClM B 3ampoce TrpakJIaHWHA COJIEPKUTCS BOIPOC, HA KOTOPBIM emMy
MHOTOKPATHO J1aBaJIUCh MUCbMEHHBIE OTBETHI 10 CYIIECTBY;

- €CIM TMOJY4YEHHOE MHUCbMEHHOE OOpalleHue TpakIaHUHA COJEPKUT
HElIEH3YpHbIE MO0 OCKOPOUTENIbHbIE BBIPAXKEHUS, YIPO3bl KU3HH, 3I0POBbIO U
UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YICHOB €r0 CEMbH.

3.3.  OOsi3aHHOCTM pabOTHHKA AJAMHHUCTPALlMM TpPU  OOUIEHUU C
[Tonb3oBaTeneM MYHUIIMTIAIBHBIX YCIYT.

3.3.1. IIpu pabore c Ilonp3oBaTensiMu, OOPATUBIIMMHCS 32 IMOJIYYEHHUEM
MYHUITUTIATBHBIX YCIYT WM KOHCYJNbTAIIUEH O TMOJMYyYEHUH MYHUIUTIATBHBIX
yCIIyT, paOOTHHUK aAMUHUCTPAIINH 005I3aH:

- UCXOJIUTh W3 TOTO, YTO MPHU3HAHUE, COOITIOACHUE U 3allIUTa MpaB U CBOOOS
YelloBeKa U TpaKIaHMHA ONPEICNAIOT OCHOBHOM CMBICI M COAEpKAHHE
JESITEIbHOCTH OPTaHOB MYHUIIUNIAIBHOM BIACTU M MyHUIIUIIAIBHBIX CIYXKaIlINX;

- TpOSABIATH KOPPEKTHOCTb M BHUMATEIBHOCTh TMpPU  OOIIEHUH C
[Tonb3oBaTENIMU MYHUITUNATIBHBIX YCIYT U UX MPEICTABUTEISIMU;

- BO3JIEPXKAThCSA OT MOBEACHUS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHUE B
OOBEKTUBHOM UCIOJHEHUM MYHHUIMNAIBHBIMUA  CIY>KalllMMUA  JTIOJDKHOCTHBIX
(cmyxkeOHbIX) O0O0s3aHHOCTEHM, a Takke u3berarb KOH(JIMKTHBIX CHUTYyaIlui,
CIIOCOOHBIX HAHECTH YIEepOd HX pernyTaluud WIA aBTOPUTETY MYHHUIIMNAIbHOU
BJIACTH.

3.4.  Pe3ynbraroM MpeAOCTaBICHHUS MYHULHUNAIBHON YCIYTH MOXKET
SIBJISITHCSI:

- BbIJIa4a apXUBHBIX CIPABOK, APXUBHBIX BBITUCOK, APXUBHBIX KOTIHIA;

- OTBETHI 00 OTCYTCTBHH JOKYMEHTOB.

3.5. pyrue nonoxeHus1, XapakTepu3yIoume TpeOoBaHUs K MPeI0CTaBICHUIO
MYHHUITUTIATBHBIX YCITYT:

3.5.1. MyHuunanibHble YCIYTH NPEeOCTaBISIOTCS OECIIaTHO.

3.6. Tlopsimok oOkanoBaHus JAeHCTBUM (O€3CMCTBUI) U  pEIICHHH,
OCYIIECTBISIEMbIX M MNPUHUMAEMBIX B XOJ€ MPEJOCTABICHHUS MYHHUIIMNAIbHOU
YCIIyTH.

3.6.1. [etictBusa (Oe3nelicTBHE) U pEUICHUS CIIENUATUCTa aAMUHUCTPALIIH,
COOTBETCTBEHHO OCYIIECTBIIIEMbIE M MPUHUMAaeMbleé B XOJ€ MpPEA0CTaBICHUSA



MYHULIMIIAJBHBIX ~ yCIOyr, MOTYT  OBITb  OOXaJlOBaHBl  IOJb30BATENIEM
MYHUIIUIAIBHBIX YCIYT BO BHECYJICOHOM MOPSIKE W/UIIH B Cy/IE.

3.6.2. BHecyneOHBI NOPSIOK MOAAYH, PACCMOTPEHUS M Pa3pelIeHus kaao0
Ha gedcTBUs (Oe3deicTBUS) M pelIeHus CHelMaincTa aJAMUHUCTpAINU
perynupyetcs (¢efepanbHbIM U KPaeBbIM 3aKOHO/IaTEIbCTBOM.

3.6.3. Ilopsmok cyneOHOro oOkaloBaHUsl JAeWcTBUM (Oe3nercTBuil) U
peIIeHN, COOTBETCTBEHHO OCYIIECTBISIEMBIX M TNPUHUMAEMBIX B  XOJE
NPEIOCTABICHUS! MYHHUIIUNAIBHBIX YCIYT, OMpEeNeseTcsl 3aKOHOAaTeIbCTBOM
Poccuiickon denepanuu 0 rpakIaHCKOM CYJOIIPOU3BOJCTBE U CYJONPOU3BOICTBE
B apOUTPAKHBIX CyJaX.



[Ipunoxenne Ne 1

K pazneny 2.5.1.1.

PernamenTa npenocraBieHus
anMuHHUCTpanueit MyrpeeBo-Hukoiasckoro
CEJIbCKOTO TOCEJICHUS

FOxckoro MyHMIIMNAIBHOTO palioHa
MYHULUIIATBHON yCIyTH
«[IpenocraBieHue apXuBHbBIX CIIPABOK,
BBINIMCOK, KOIUW apXUBHBIX JJOKYMEHTOB,
KOIUM MPaBOBbIX aKTOB aJIMUHUCTPALIIH
MYHHIIUIIAILHOTO 00pa30BaHUs»

A r
damunus
Nmsa
OTtuecTBO
MecTo KUTEIbCTBA
3AddBJUEHUE
Mpomy BbIIATh
" " 200 r.
MOJIITUCH
[Tomyuun " " 20




