NBAHOBCKAMA OBJIACTD
AJIMUHUCTPALIUSA I0KCKOI'O MYHUIIMIIAJIBHOIO PAMOHA

IHOCTAHOBJIEHHE

ot 27.12.2016 Ne876-n1
r.fOxa

OO0 yrBep:kIeHMH AIMHUHUCTPATHBHOIO PErjiaMeHTa NMpeA0CTABICHUS
MYHUIMIAJIBHOU yeayru «IIpexocraBiaenue nHpopmanuu 00 oUepeIHOCTH
MPEeIOCTABJICHHS KUJIBIX IOMEIIEHHH 10 J0r0BOPaM COLMATBHOI0 HAliMa)

B cootBerctBUM ¢ PenepanbHbiM 3akoHOM OT 06.10.2003 1. No 131-D3 «O6
oOlMX TMPUHIIMIIAX OpPraHU3allMd MECTHOTO camoympaBiieHus B Poccuiickoi
Oenepanuny, PenepanbHbiM 3akoHOM Poccuiickoit @enepanuu ot 27.07.2010 Ne
210-d3 «O6 opraHuzanuu NpegoCTaBICHUs TOCYIapCTBEHHBIX U MYHUITUTIATBHBIX
ycinyr», YcraBoMm HOKCKOro MyHUIMMAIBHOTO palioHa, B LENSAX MOBBIIICHUS
KauecTBa MW  JIOCTYITHOCTH  TPEAOCTABJISEMBIX  MYHUIUNAIBHBIX  YCIYT,
Anmvunuctpanysa FOxkCKOro MyHUIAIIAIBHOTO palioHAa MO CTAHOBJA S €T ¢

1. VYTBepaurb  AIMHHUCTPAaTUBHBIA  PETJIIAMEHT  IPENOCTAaBJIEHUSA
MyHuiunaibHo ycnyru «lIpenocraBnenne wuHbopmanuu 00 OYEPEIHOCTH
NPEIOCTABICHUSI JKUJIBIX IOMEUIEHUH [0 JOrOBOpaM COLMAJIBHOTO HalMay
(mputaraercs).

2. OrMeHuTh mOCTaHOBJICHHE AaMUHUCTpanuu HOXKCKOro TOpoICKOTro
noceneaust ot 27.07.2012r. Ne 305 «O06 yTBepkKaeHUU AIMUHUCTPATUBHOTO
perjlaMeHTa MpPEeNOCTaBICHUS MYHHULIMIAIbHOM ycinyru  «lIpemocraBiieHne
uHbpopMaluu 00 OYEpeAHOCTH NPEJOCTABICHUS KWIbIX IOMEIICHUNH II0
JIOTOBOPAM COLMAJILHOTO HailMay.

3.  Omny0iuKoBaTh HACTOSIIEE MOCTAHOBJICHHE B O(PHUIIMATHHOM W3IaAHHUU
«ITpaBoBoii BectHuk HOxckoro MmyHunMnaabHOro paiiona», «BectHuk FOxckoro
TOPOJICKOTO MOCETICHUS.

I'naBa FOKCKOro MyHHIIMIIAJIBLHOTO paiioHa B.A. MaJabuesn



IIpunokeHue K NOCTaHOBIICHUIO
Anmunuctpanuu FOxckoro
MYHULUIIAJIBHOTO pailoHa

oT 27.12.2016 Ne876-11

AJIMMHUCTPATUBHBIN perjiaMeHT
npeaocTaBjieHuss MyHUIIUNaAbHo ycayru «IlpegocraBiienue nugpopmanuu 06
04YepeHOCTH NMPeJ0CTABIEHHUS KUJIbIX IOMelIeHUIi 0 J0roBOpPaM CONMATbHOI0 HAMa))

1. O01mme moJ10KeHus

1.1.  AJMUHHCTPAaTHBHBIH  pErJaMeHT  NPENOCTaBICHHS  MYHHLIUIAIbHOM  yCIyTH
«[IpenocraBinenne uHbOpMaAM 00 OYEPETHOCTH MPEIOCTABICHUS >KHIBIX IOMELICHUNA I10
JIOrOBOpPaM COLMAIILHOTO HaliMay (Jasiee 1o TeKCTy - PernmamenT) pa3paboTaH B COOTBETCTBHU C
O®enepasnibHbiM  3ak0oHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuszanuu IperoCcTaBICHUs
TOCYAapCTBEHHBIX H MYHUIIUIAIBHBIX YCIYT».

1.2. Ilenp pa3paboTku HacTosIero PerimameHTa: peayiM3aiys rnpaBa rpakjaaH Ha oOpalleHue B
OpraHbl MECTHOTO CaMOYTPABIICHUSI M TIOBBIIICHUE Ka4eCTBa PACCMOTPEHUS TaKUX OOpaIeHui B
Anmvunuctpauuu FOxckoro MyHununanbHoro paiioHa u Ynpasienun XKKX Aamunuctpanumn
HO>xckoro MyHHULIMIIABHOTO paiioHa.

1.3. Hacrosimmii Pernmament ycranaBiuBaeT TpeOOBaHHS K MPEIOCTABICHUIO MYHUIIUTAIBLHON
yCIOyrd 10 TMpPeloCTaBIeHHUI0 HMH(OpMaruu 00 OuYepeJHOCTH MPEAOCTABICHUS  KUIBIX
MOMEMICHWH MYHUIHMIIATBHOTO JKHIMIIHOTO (OHIA TpakgaHaM, COCTOSIIMM Ha YydYeTe B
KAaueCTBE HYXJAIOUMXCA B JKWIBIX IOMEIIEHUAX, NPEJOCTABIAEMBIX II0 JIOrOBOpaM
COLIMAJILHOTO HaiiMa, OIpesessieT CPOKU U MOCIeA0BaTENbHOCTh JEHCTBUI (aIMUHUCTPATUBHbIE
HpoIelyphl) IPH paCCMOTPEHUH OOpaIleHUH Tpak/aH.

1.4. Tlomy4arensiMu MYHULUINATBHOW ycnyru (mamee - 3asBUTENH) SIBISIOTCS TpakIaHE
Poccuiickoit deneparnu, MOCTOSIHHO MPOXKHUBAIoMe Ha TeppuTopuu HOKCKOTO TOPOACKOTO
ITOCEJICHHUS.

3asBUTENIEM TPHU3HAETCS TpaxJAaHWH, OOpATUBIIMICI B OpraH, NPEIOCTaBISIOMINUN
MYHULIMIIAJIBHYIO YCIYTY, OT CBOEr0 MMEHU WM OT CBOErO MMEHHU U UYIEHOB CBOEHW CEMBH, a
pPaBHO TPAXKIAHWH, NEHUCTBYIOINIMKA B YYKOM HMHTEPECE U OCYLIECTBIISIIOIIMI B 3TOM Ciydae
MPEJICTABUTENLCTBO UICHOB CBOEH CEMbH (APYTMX TpakJIaH) B TOPSAKE, YCTaHOBJICHHOM
rpakIaHCKUM 3aKOHOJATEIbCTBOM.

1.5. 3agBieHne Mo MpenoCTaBICHUIO MHPOPMAIIMK 00 OYEPEIHOCTH TMPEIOCTABICHUS KUJIBIX
MOMEIIEHUI MYHUIIUNAIBHOTO SKUJIUINHOTO (OHAA TpakJaHaMm, COCTOSIIMM Ha Yyd4eTe B
KaueCTBE HYXKJAIONIMXCS B OKWIBIX IOMEIICHUSAX, TNPEJOCTABISEMBIX II0 JIOTOBOpaM
COLIMATTLHOTO HaliMa JOJDKHO TMOAaBaThCs JIMYHO 3asBHTENIEM HEMOCPEACTBEHHO B OpTraH,
MIPEIOCTABIISIOMNN MYHUIIATIATBHYIO YCIIYTY.

B CJ1yda€ HEBO3MOXKHOCTH JIMIHOM SIBKHU TpaXXJgaHWHa, €ro HHTCPECHI IpU MoJa49€ JOKYMCHTOB U
MMOJIYy4YCHHU N CHpaBKI/I 0 pPE3ylbTaTC MPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIYyIru MOXKCET
MNpEACTAaBIATE MHOC JIMIO IIPpHU MPEABABICHUN JOKYMCHTA, YAOCTOBCPAIOUICTO €0 JUYHOCTh, U
COTJIaCHO MMOJIHOMOYHUAM, OIMPCACIICHHBIM B TOBCPCHHOCTH, BLII[E[HHOﬁ MNpEaACTaBJIsICMEBIM.



WHTepechl HeNeecrnocOOHBIX TIpaXkIaH Ha TMpeAoCTaBiIeHHEe HHpopManmuu 00 OYepeqHOCTH
IPEIOCTaBICHHS JKMIIBIX MTOMEIIEHUH 110 JOrOBOPaM COLMAIFHOTO HaiiMa MOXKET MpPEACTaBIATH
3aKOHHBIA TPEICTAaBUTENb - ONEKYH Ha OCHOBAHWUHU ITOCTAHOBJICHHMS O HA3HAUYCHHM OIIEKU;
MHTEPEChl HECOBEPIICHHOJETHUX - 3aKOHHBIE MPEACTaBUTENN (POAMTENN, YCHIHOBHUTEIH,
OTIEKYHBI, CIICIIUATUCTHI OPTaHOB OTIEKH).

B cnyuae, ecnu 3asBieHuE O MOJYYEHUH MYHUIMNAIBHOW YCIYTHM B 3JIEKTPOHHOM BHUJE HE
noanucano DI mub6o mommuunocts DIII He monTBepxkacHa Ha [lopTasie, maHHOE 3asBIIEHUE
SBIISIETCA OoOpalieHneM 3asBUTENs 3a MoJydeHHeM MHpopManuu 00 OKa3aHUM MYHHUIUIAILHOU
YCIIYTH M HE TOJJICKHUT PETHCTPALIUH.

B ciyuae, eciu 3asBiIeHHE O NPEJOCTAaBICHUY MyHULUIIAIBHON yCIYTH IIOJAETCs 3aiBUTEIEM B
JJIEKTPOHHOM BHJE U, COOTBETCTBEHHO, IIOCTYIIAET HAa JJIEKTPOHHBIM anpec YmnpasieHus KKX
Anmvunuctpanuu FOKCKOro MyHHIMIIANBHOIO paiiOHA, PE3yabTaT OKa3aHHUS MYHHULHINAIbHON
ycryru Oyner takke mosydeH 3assurteneM B YmpasineHuH JKKX Aamuauctparuu FOskckoro
MYHHLIAIIAJIBHOTO paiioHa.

2. CrangapTt npegoCcTaB/JeHUsI MyHMIMIIAJBHON yCIyru

2.1. HaumeHoOBaHUE MYHUIMIAIBHON YCIyrH, MOPAIAOK HCIOJIHEHUS KOTOPOW oIpenensercs
HacrosmuM Pernamentom: «lIpemocraBnenune mHGOpMaun 00 O04epeIHOCTH MPEIOCTABICHUS
KHWJIBIX NOMEIIEHUH MO J0roBOpaM COLHMAILHOTO HaiiMa» (Aajee 1O TEKCTY - MYyHHUIMIaIbHas

yciyra).

2.2. HanMeHOBaHWE Oprana, MpeIoCTaBIsIOIero MyHHIUIIAIBHYIO yeayry: Ynpasienue KKX
AnmuHucTpaiuu HOXCKoro MyHUIMIANIBHOTO paiioHa (anee 1Mo TEeKCTy — YIOJIHOMOYEHHBIH
opraH).

MecToHaxo0XIeH1e U TOYTOBBIN aapec YTOIHOMOYEHHOTo oprasa: r. IOxa, yn. Ilymkuna, 1. 1,
155630, xouTakTHbId TenepoH - 8 (49347) 2-20-71, ampec DIEKTPOHHOW IMOYTHIL:
yuzhagorod@yandex.ru.

I'paduk npuema rpakaaH crienuaIlcTaMyd Y IOJTHOMOYEHHOI'O OpraHa:
BTOpHUK: 8.30 - 12.00,
gerpepr: 8.30 - 12.00.

2.3. Pe3ynbraToM npenocTaBiIeHNUs MYHHIUIIAIBHOW YCIYTH SBISIETCS HampaBiieHue (BblAaya)
3agaBUTENIO:

- CIIpaBKU 00 OYEPETHOCTH WU 00 OTKa3ze B MPEAOCTaBICHUU MHPOPMAIUU 00 OYEepPEeIHOCTH
HpeI[OCTaBJ'IeHI/ISI KUIIBbIX HOMGHICHI/Iﬁ MYHI/IHI/IHaJ'II)HOFO JKUIUITHOTO q)OHﬂa rpam;laHaM,
COCTOAIIMM Ha y4eTe B KAUECTBE HYKJAIOIIMUXCS B JKHIIBIX MMOMEIICHUSAX, MPEAOCTABISIEMbIX MO
JIOTOBOPAM COILIMAILHOTO HaiMa.

2.4. Cpok mperocTaBIeHUs] MyHHUIIMIIATBHON YCITyTH HE JOJDKEH MpeBbimath 30 pabounx JHEH.
2.5. IIpaBoBBIC OCHOBAHUS JIJIS IPEIOCTABICHUS MYHUITUITAIBHON YCITYTH:
- JKumuuaeii konekc Poccuiickon @enepannu;

- ®epnepanbhblii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanu NpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»;


mailto:yuzhagorod@yandex.ru

- @enepanbblii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 31eKTPOHHOI MOATUCHY;

- ®enepanbublii 3akoH 0T 27.07.2006 No 152-®3 «O nepcoHaIbHbIX JaHHBIX;

- Ilocranosnenue IlpaBurenscrBa Poccuiickoit @enepauuu ot 25.06.2012 Ne 634 «O Buaax
AIEKTPOHHOW MOMKICH, UCIIOJIb30BAHUE KOTOPBIX JIOMYCKAETCs MPU OOpaIIeHUH 32 MOJIyYeHUEM
rOCYJapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT»;

- 3akoHn MBanoBcko# ob6aactu ot 17.05.2006 Ne 50-O3 «O mopsinke BeACHUs ydeTa TpaKaaH B
KaueCTBE HYXJAIOMIMXCS B OIKWIBIX TMOMEIICHUSX, NPEIOCTaBIsEMbIX II0 JIOrOBOpam
COLIMAJIBHOTO HaiiMa, U MPEJOCTABIICHUS TAKUM TIpa)KJaHaM >KWIbIX [OMELIEHUN MO 10roBOpam
COLIMANILHOTO HaliMa Ha Tepputopun VIBaHOBCKOI 00acTiy;

- YcraB KOxCcKOoro MyHUIIMTIIAILHOTO paiioHa;

2.6. MYHI/II_II/IHaJ'IBHaﬂ yciayra Mnpe€aoCTaBJIsIETCA Ha OCHOBAaHUHW IIMCBMEHHOI'O 3asABJICHUA,
nmogaBacMoro Ha MMs HadaJIbHUKa YII0JIHOMOYEHHOTO opraHa. B 3agBiaenun YKa3bIBaKOTCA:

- (hamunus, UMsI, OTYECTBO 3asIBUTEIIS;

- PEKBU3UTHI JOKYMEHTA, YI0CTOBEPSIOLIETO JUYHOCTh 3asiBUTEIIS;

- uHboOpMalMA O JaTe€ MOCTAHOBKH 3asBUTENS HA y4eT B KAUeCTBE HYKIAIOIIUXCS B KHIIBIX
IOMEIIEHUAX, MPEJOCTABISEMbIX II0 JOrOBOpaM COLMAJIBHOIO HaiMa, - NpU HAIMYUH Yy
3asBuUTENA JAHHON HH(POPMAILINH;

- MECTO perucTpanuu 3asBUTeNs;

- MECTO JKUTEJIbCTBA 3asiBUTENIA (€CIIN IPOKHUBAET HE IO MECTY PETUCTPALIUN);

- CBeZIeHUs1 00 M3MEHEHUH MECTa JKUTEIbCTBA 3asiBUTENS - IPU HAJIMYUY;

- KOHTAaKTHBIN TenedoH;

- PEKBU3WUTBHI JIOKYMEHTa, YJIOCTOBEPSIOIIETO IOJIHOMOYMS IpeacTaBUTeNs 3asButens (c
NPUJIOKEHNEM KOIMUHM JIOBEPEHHOCTH, O(GOPMIICHHOH B YCTAaHOBJICHHOM IOPSIKE), B CIydae,
€CJIU 3asBJICHUE MT0AAET IOBEPEHHOE JIUIIO.

K 3agBienuro IIpu H606XO,Z[I/IMOCTI/I NpuiIararoTcs CICAYOIMNEe JOKYMCHTDI:

- KONHsS JIOKYMEHTa, TOATBEP)KIAIOIIETO pPOJCTBEHHBIC OTHOUICHHS 3asBHUTENS C UICHAMHU
CEMbH, B COCTaBE KOTOPOH OH OBLI MOCTABJIEH HA Y4YEeT B KaueCTBE HYKIAIOIMIMXCS B SKUIIBIX
MIOMEMICHUAX, TPEAOCTABISEMBIX MO JOrOBOpaM COLMAIBHOTO HaiiMa (CBHIETEIBCTBO O
POXJIEHUH, CBHJIETEILCTBO O 3aKJIIOYEHHH Opaka, cyleOHOe pelleHHe O MPU3HAHUU YICHOM
CEMbH), - IPU HAIUYUY;

- KOmHs JOKYMEHTa, MOATBEPXKAArOIIero (akT TMepeMeHbl 3asButeneM (aMuiIn, HMEHH,
oT4ecTBa (CBHJETENHCTBO O Opake/o pacTOpKEHUU Opaka, CBUACTEIHCTBO O CMEHE (haMUIIWH,
UMEHH, OTYECTBA), - TP HATHYUNU;

2.7. OcHOBaHHMEM /ISl OTKa3a B MPHEME M PACCMOTPEHHH JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUSI MYHULIMINIAJIBHOW YCIYTH, SIBISIETCA HECOOTBETCTBUE IIPEICTABICHHOIO
3asBiieHus ¢popMme npuinoxeHus Ne 1 k HacTosmemy PernameHTy u TpeGoBaHUSIM, yKa3aHHBIM B
nyHkTe 2.6 Hactosuiero PernameHTa, a Takke HajdMuue B HUX IOJAYUCTOK JMOO HPUIHUCOK,
3aUEPKHYTHIX CJIIOB M MHBIX HEOTOBOPEHHBIX WCIIPABJICHUN, HWCIIOJIHEHUE JOKYMEHTOB
KapaHJallloM, HaJM4u€ B HUX CEPbE3HBIX IOBPEKICHUI, HE MO3BOJISIOIIMX OJHO3HAYHO
UCTOJIKOBaTh COJAEp)KaHHME, a TaKKe HECOOTBETCTBHE BHUAA DJIEKTPOHHON  IOJIKCH,
WCIIOJIb30BaHHOM 3asBUTENIEM Il YAOCTOBEPEHHUs 3asBICHUS M IPUIOKEHHBIX K HEMY
JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE, TpeOOBaHUIM 3aKoHOoaTesbeTBa Poccuiickoii deneparuim.

2.8. OCHOBaHMSIMH TSI OTKa3a B IPEIOCTABICHNH MyHUITUTIAILHON YCITYTH SIBIISTFOTCS:

1) HempencTaBiIeHUE JOKYMEHTOB, TPEAYCMOTPEHHBIX MyHKTOM 2.6 HacTosIiero PernamenTa;



2) oOpamieHue JMIa, HE COCTOSIIErO HAa y4eTe B KAueCTBE HYXKIAIOIIUXCS B IKUIIBIX
MOMEIEHUAX, IPEIOCTABIIIEMBIX 10 IOTOBOPaM COLIMAIBHOTO HalMa.

2.9. MyHHununanbHas yciayra npeocTaBiisieTcsi Ha 6e3BO3ME3IHOM OCHOBE.

2.10. MakcuMalIbHBI CPOK OXHJAHUS B OdYepeqd MpH OOpalleHUH O TMPeIOoCTaBICHUN
MYHHIMTAIBHOHN YCIYTH, a TaKKe MPH NOJTYYEHUN pe3yiIbTaTa ee MPpeAoCTaBlIeHus - 15 MUHyT.

2.11. TlucbmeHHble oOpaiieHus 3asBUTENEH O MPEAOCTABICHUM MYHUIUMIAIBHON YCIIyTH,
[OCTYNUBIINE B Y IOJIHOMOYEHHBIN OpPIraH, PETUCTPUPYIOTCA B IEHb UX NOCTYIICHUS.

2.12. TpeOoBaHUS K TOMEMICHHUSIM, B KOTOPBIX MPENOCTaBIsACTCS MyHHIIMNAIbHAS YCIIyTa, K
3a)ly OKHUJIAaHWSl, MECTaM JUJIsl 3aloJIHEHUS 3alpoCOB O MPEAOoCTaBICHHMM MyHHUIIMNIATIbHON
ycIyry, “HQOPMAITMOHHBIM CTEHJaM C O0pa3laMH KX 3alOJIHCHUS W TEPEYHEM JIOKYMEHTOB,
HEOOXOIMMBIX ISl MPEAOCTaBICHUs] MyHHIIMTIATBHOW YCIyrd, B TOM YHCIIEC K OOECIICUCHHIO
JIOCTYITHOCTH JJIi MHBAJIUAOB YKA3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepaiyu o colanbHOM 3allIUTE MHBAJINIOB.

[Ipuem 3asBuTeNeld A MOPEJOCTABICHUS MYHUUUIAIBHONM YCIYIM  OCYHIECTBISETCS
CIIELUATMCTOM YTIOJIHOMOYEHHOTO0 oprana mo anpecy: r. lOxa, yn. Ilymkuna, a. 1, stax 1,
kabuHer Ne 3, cormacHo rpaduKy MpHema TrpaxkaaH, yKazaHHOMY B M. 2.2. HACTOAILIETO
Pernmamenra.

[Tomemenne, B KOTOPOM MpeaoCTaBisieTcss MyHHIMITATbHAS yCiIyra, 000pyIyeTcs BBIBECKOH
(Tabmuukoit),  coaepxamed  uWHPoOpManMI©O O  TOJHOM  HAaWMMEHOBAaHMM  OpraHa,
npefocTaBisitonero  MyHunMnanbHyo yciyry. WHbopmannoHHas Tabiauuka pa3meniaercs
PSIOM C BXOJIOM TaK, 4TOOBI €€ XOPOIIIO BUICITH IOCETUTEIH.

3an oXKUAaHUSA, MECTa JJIsl 3aOJHEHUs 3alpOCOB O MPEAOCTaBICeHUH MyHUIMIIAIBHON YCIyTH
obopyayroTcs UHGOPMAIIMOHHBIMUA CTEH/IAMH, CTYJIBSIMHU M CTOJIaMU (CTOMKAMH JUIsl TTUChMa)
JUISET BO3MOXXHOCTH OGOpMIIEHHS JOKyMEHTOB. Ha BHIHOM MecTe pa3MemalTcsl CXeMbl
PaCIIOIOKEHHUS CPEACTB MOKAPOTYIICHUS U TTyTEH dBaKyaluu 3asiBUTEIICH U CTICITUATICTOB.

Ha wHpOpMamuoHHOM CTEHJIE, PpACIOJIOKEHHOM B HENOCPEACTBEHHOM ONM30CTH  OT
IOMEIIEeHUs, TJe TpeaocTaBisercds MyHUIUNANbHas YCiIyra pasMmelaercs cieayromas
uH(popMaus:

1) nepeueHb TOKyMEHTOB, HEOOXOIUMBIX Ul OKa3aHUs MyHUIIMIAIBHON YCIIyTH;

2) o0Opa31ibl 3an0aHeHHs (POpM 3asiBICHUM 1Sl osydeHnss MyHULIUIIaIbHON yCIyTH.

[Ipu npenocraBneHM MyHUIMNANBHONW  yCIyTM HHBanuAaMm  (BKJIOYash WHBAIMJIOB,
UCTIOJIb3YIOIIMX KPECIa-KOISICKH U COOAK-TIPOBOIHUKOB) CO3/1aHbI CIEIYIOLINE YCIOBHUS:

1) OecnpensaTCTBEHHBIM AOCTYNl K OOBEKTY, B KOTOPOM IIpenocTaBisgeTcd MyHUIMNAIbHAs
yCIIyra;

2) BO3MOXHOCTb CaMOCTOSITEJIBHOTO MEPEIBUKEHHUS IO TEpPpUTOPUU OOBEKTa, B KOTOPOM
npenocTapiseTcss MyHUIIMNaIbHAas yclyra, a Takke 0eCIpensTCTBEHHbIM BXOJT M BBIXOJI;

3) COIpOBOXAECHHWE HWHBAINWIOB, HMEIOIIUX CTOWKHE paccTpoiicTBa (GYHKIUU 3pEHUS U
CaMOCTOSITENIBHOTO NIEPEBUKECHMUS,

4) nomyck cypAoInepeBoIurKa U TU(IOCYPIONEPEBOAUNKA;

5) nomyck coOaku-POBOJHHUKA MTPU HATMYMU TOKYMEHTA, TMOATBEPKIAIOIET0 €€ CleUalbHOe
oOydeHue, BBIJaHHOTO 10 (hopMe U B MOPSAJIKE YTBEPKACHHOM NpuKa3oM MuHHCTEpCTBa Tpyaa
U coumanbHoi 3anmThl PO ot 22.06.2015 Ne 386-H «OO0 yrBepkaeHHM (DOpMBI TOKYMEHTA,
HOJTBEPKIAIOIIETO CIeNHalbHOEe 00yueHne cO0aKnu-TIPOBOJHHKA, U MOPSIKA €T0 BbIIAUN»;



6) OKazaHWE WHBAIMIAM IMOMOIIM B IPEOJOJICHUU OapbepoB, MEIIAIOUINX IMOIYYECHUI0 HMHU
YCIIyT HapaBHE C APYTHMH JIULAMH.

2.13. Tloka3aTenu JOCTYMHOCTH U KauecTBa MyHUIIUTIATBHON YCITYTH.

2.13.1. TTokazaTenssMu TOCTYIMTHOCTH MyHUITUIIAILHON YCITYTH SIBJISIFOTCS

- IPOCTOTA U SICHOCTh M3JI0KEHHS HH(POPMAIIMOHHBIX JOKYMEHTOB;

- HaJM4uMe Pa3InYHbIX KaHAJIOB MOJTY4YeHHs] UH(OpMALUU O MpeaocTaBlIeHnd MyHUIIMNaNbHON
YCIIyTH;

- ynoOHbIi rpaduk paboThl YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIOLIErO MPEAOCTaBICHUE
MyHUIUIIaTBbHON YCIYTH;

- ynoOHOe TeppUTOPHAILHOE PACIIOJIOKEHHE YIIOJHOMOUYEHHOTO OpraHa, OCYIIECTBIISIOIIErO
npenocrasiieHne MyHUIUITAIbHON YCIIYTH;

- BO3MOXHOCTb HAIpPAaBJICHUSl 3asBJICHUS O IMPEIOCTAaBICHUHM MYHUIUTNAIBHON YCIYTH I10
pa3IMYHBIM KaHaJaM CBSI3H, B TOM YHUCIIE U B JJIEKTPOHHOH (opme.

2.13.2. Tloka3arensmu kauecTBa MyHHUIIMITATEHOW YCIIYTH SIBIISTFOTCS

- TOYHOCTh MCIIOJIHEHUSI MYHUIIMIIAIbHON YCIIyTH;

- mpodeccuoHaIbHAs! MOATOTOBKA COTPYJHUKOB Y TIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIIETO
npenocTaBieHne MyHUIIMNIATBHON YCIIYTH;

- BBICOKAs KYJIbTypa OOCIyXKUBaHUS 3asiBUTENCH;

- CTporoe coOII0/IeHNe CPOKOB MPeAOCTaBIeHUST MyHUIIMIIAIBHON YCIIyTH;

- OTCYTCTBHE IIOJIaHHBIX B YCTaHOBJICHHOM IIOpSAIKE XaloO0 Ha JaedcTBus (Oe3aeiicTBuE)
JIOJDKHOCTHBIX JIUII, OCYILECTBIICHHBIE B X0JI€ NpeocTaBIeHnss MyHUIIMIaIbHON YCIyTH.

2.14. KoHcynbTanmuu IO BONpOCaM MpeAoCcTaBieHHs MyHUIMNAIbHOM YCIYTH, NpUHATHE
3asBJICHUN OCYILLECTBIISIIOTCS  CIELUAIMCTaMU  YTIOJHOMOYEHHOIO OpraHa, Ha KOTOPBIX
BO3JI0’KEHBI COOTBETCTBYIOIUE (DYHKIUH.

[Ipu oOpamieHnn Ha JUYHBIA HpUEM K CIEHUATUCTY YIIOJIHOMOYEHHOIO OpraHa 3asBUTENb
MPEIOCTABIISAET JOKYMEHT, YAOCTOBEPSIOIIUN JINYHOCTb.

WNudopmuposanue 3asBureneii o npoueaype npeaocrapieHuss MyHUIIMIATBHON yCIyrd MOXET
OCYILECTBIIATHCS CHELUANTUCTAMH Y TIOJIHOMOYEHHOI'O OpraHa B YCTHOM (Ha JINYHOM IpHUeMe U
1o Te’eQoHy) U MUCbMEHHON (hopMax.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKCH COJCpXKaTh: HAUMEHOBAHHE COOTBETCTBYIOIIETO
CTPYKTYpHOTO TOJpa3ieneHus, (paMHuInuio, UMs, OTYECTBO U JOJDKHOCTH JIUIA, MPUHSBIIETO
TeneOHHBIN 3BOHOK.

OTBeThl Ha MMCbMEHHBIE 00paIeHNs], CBSI3aHHBIE C Pa3bsICHEHUEM MPOLETyphl MPEIOCTaBICHHS

MyHununanpHON yCiyru, HalpaBJIAIOTCA IOYTON B aApec 3asiBUTENSA B CPOK, HE IIPEBBIIAOIINAN
30 nHel ¢ MOMEHTa IMOCTYIUIEHHs] TaKUX OOpalleHMi, MO0 BBIJAIOTCA HA PYKHU 3asBUTEIIO C
COOJIIO/IEHHEM BBIIIIEYKAa3aHHOTO CPOKa.

2.15. TpeboBaHMs yUUTHIBAIOLINE OCOOEHHOCTH MpeIoCcTaBIeHnss MyHUIMITAIbHOMN YyCIyrH B
ANIEKTPOHHOU (hopme.

3asiBUTENIb MOXKET BOCIIOJIb30BAThCA pa3MelieHHbIMU Ha [lopTanax ¢popmamu 3asBiIeHUN U UHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MOJydyeHHs MyHHULIMOAIbHOW YCIyru, ¢ oOecreyeHreM
BO3MOXXHOCTH MX KOIIMPOBAHUS U 3aI0JHEHUS B SJIEKTPOHHOM BHJIE.

3asBUTENIb TAKKE MOXET IOJaTh 3asBICHHE O IMOJY4eHUH MYyHMIMNAIBHON YCIyru C
MPUJIOKEHHBIMH JIOKYMEHTaMH B 3JIEKTPOHHOM BHje, yepe3 llopranbl. B ykasanHoMm cioyuae



3asBJICHHE W HEOOXOmuMbIe Ui TMONy4YeHHs] MYHUIIUNAIBHON YCIYIH JIOKYMEHTHI,
MpPEAOCTaBICHHBIE 3asBUTEIEM B DJIGKTPOHHOM BHUJE, YIOCTOBEPSIOTCS AJICKTPOHHOU
IOJIIMUCHIO:

- 3asABJICHHE YAOCTOBEPSCTCS MPOCTON JICKTPOHHOU MOAMUCHIO 3asBUTEIIS;

- JIOBEPEHHOCTh, IMOATBEPKIAIONIAs IMPABOMOYME Ha OOpalieHWe 3a TMOJyYeHHEM
MyHUITUTIATBHOW  YCIIYTH, BBIAaHHAs (PU3HYECKUM JIMIIOM, YAOCTOBEPSETCS YCHIICHHOU
KBAJTHM(HUIUPOBAHHON 3JIEKTPOHHOH MOAMMCHIO HOTAPHYCa;

- HWHBIC JOKYMEHTHI, IpUjIaraeMple K 3asBJICHHUIO B ()OPME DJICKTPOHHBIX 00pa30B OyMa)KHBIX
JIOKYMEHTOB  (CKaHUpPOBAHHBIX KOMH), YAOCTOBEPSIOTCS DJEKTPOHHOM TMOJIMUCHIO B
COOTBETCTBUHU C TpeOoBaHUAMH mocTaHoBieHUs1 IIpaButenscTBa Poccuiickoit ®denepamuu OT
25.06.2012 Ne 634 «O Bupaax JIEKTPOHHON MNOJIMUCH, MCIIOIb30BAHHE KOTOPBIX JOIYCKAETCS
IIpU OOpaIIeHUH 3a TOJIYYCHHEM T'OCYIapCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT.

3. CocTaB, 10CJ1e10BATEIbLHOCTh U CPOKHU BbINOJHEHUS aAMUHUCTPATUBHBIX NMPoOLEAYP,
TpeOOBaHMS K MOPS/AKY UX BbINOJHEHHS, B TOM YHCJ€ 0COOEHHOCTH BHINOJTHEHUS
aIMHUHHUCTPATUBHBLIX NMPOLEIYP B 3JIeKTPOHHOI hopme

3.1. IlpenmocraBieHue  MyHHIMIAIBHOM  yCIAYrd  BKIIOYaeT B  ce0s  cleayrouue
aJIMUHUCTPATUBHBIE TPOIEIYPHI:

1) npuem ot 3asgBUTENs M PETHCTpPAIMs IHMCHBMEHHOIO 3asBICHUS O MPEJOCTABICHUU
uHpopManuu 00 OYEPEJTHOCTH MPEJOCTABJICHUS JKWIBIX IOMEUICHUH MYHHUIUIIAIBLHOTO
KUIINITHOTI'O (1)OHIIa IrpaxxjiaHaM, COCTOAIIMM Ha Y4YC€TC B KAaUCCTBC HYXKIAIOIIUXCA B JKHUIIBIX
MIOMEIICHUAX, TMPEIOCTABISEMBIX I10 JIOTOBOPAM COIMAIbHOTO Haima (myHKTHl 3.2 - 3.5
Hacrosmero Pernamenra):

2) MOJArOTOBKA CIPaBKU 00 OYEPEHOCTH WM 00 OTKa3e B MPEIOCTABICHUU MHPOpMAIMU 00
OUYEPEAHOCTH MPEJOCTABIECHUS JKWIbIX MHMOMEIIEHUH MYHHMLMIIAIBHOTO >KWIMIIHOTO (oHaa
rpakAaHaM, COCTOSIMM Ha Yy4yeTe B KadyecTBE HYKIAIOMIMXCA B IKWIBIX IOMEUICHUSX,
IIPEIOCTABIIIEMBIX IO JOTOBOPaM COLMAIBHOIO HaliMa,

3) mHampaBieHue (BbIadya) 3asdBUTEIIO CIOpPaBKA 00 OYEPEAHOCTH MM 00 OTKa3e B
npenocTaBieHuu WHGOpMauu 00 OYEepeAHOCTH MO TMPEAOCTABICHHUIO KHIIBIX IOMEIIEHUN
MYHUIMIIAJIBHOTO  KHUJIUITHOT'O (1)OHI[a TrpaxjaHaM, COCTOAIIMM Ha Y4Y€TC B KauCCTBC
HY>KJAIOMINXCS B JKHUIIBIX TOMEIIEHUX, TPEIOCTABISEMBIX IO JOTOBOPaM COIIMAIIBLHOTO HaiiMa,

3.2. OcHOBaHMEM JUIsl TPENOCTABICHUS MYHUIUNAIbHOM YCIYrW sBiseTcs oOpalieHue
3asBUTENS C 3asBJICHHEM O MPEOCTaBICHUM MH(OpMalMK 00 OYepeTHOCTH MPETOCTABICHUS
KHUJIBIX TOMEIEHUH MYHUIIUNAIBHOTO KUIMITHOTO (pOHIa IpakJaHaM, COCTOSIIMM Ha ydyeTe B
Ka4ecTBE HYKIAOIMMUXCA B JKWIBIX IOMEIICHHUSX, NPEAOCTaBIsIEMBIX II0 JOTOBOpaM
COLIMAJIbHOI'O HaiMa.

3.3. 3asBneHHe O TPEAOCTaBICHHH WH(POPMAIUU 00 OYEPETHOCTH IMPEJOCTABICHUS KHIIBIX
MOMEIIEHUH MYHHUIMNATBHOTO SKUIMIMHOTO (OHJIA TpaxkJaHaM, COCTOSIIUM Ha Yydere B
KaueCTBC HYXJAONIUXCA B JKWIbIX TIMMOMCIICHHUAX, MNPEAOCTABIIICMBIX II0 JOTOBOpamM
counanpHoro Hanma (IIpunoxenune Ne 1 k HacrosmeMmy Pernamenty), HampaBisieTcss B azipec
YIOIHOMOYEHHOTO OpraH.

[Ipuem w mepBuyHas 00pabOTKa 3asBICHHUM, MOCTYNUBIIMX B JJICKTPOHHOM BHJE Yepe3
[Topranbl, cOCTOUT B NPOBEpPKE MOJIMHHOCTU 3JIEKTPOHHOM TMOJNUCU 4Yepe3 yCTAHOBIIEHHBIN
dbenepanbHpi  HTHGOPMAIIMOHHBIA pECypc, €€ COOTBETCTBHSI TPEOOBAHUSM JICHCTBYIOIIETO
3aKOHO/IATENbCTBRA.



B cnyuae, ecnu 3asBiieHHe O IPeIOCTABICHUN MYyHHUIIUIAILHON YCIYTH B JIEKTPOHHOM BUE U
npuiaraéMble K HEMYy JIOKYMEHTBHI HE IMOJIUCAHbI 3JEKTPOHHOM MOJIMUCHI0 B COOTBETCTBUU C
TpeOOBaHUSIMU  JCHUCTBYIOUIETO  3aKOHOJATENbCTBA  JMOO  DIIEKTPOHHAs  MOANHCH  HE
NOJTBEPXK/ICHA, CHEIHMAINCT HamNpaBisieT 3asBUTENIO YBEIOMJICHHE 00 OTKa3e B IpHEMe
JOKYMEHTOB IO OCHOBaHMIO NyHKTa 2.7 Hactosmero Pernamenra. JlanHHoe 3asiBjIeHHE HE
ABJISIETCS] OOpallleHreM 3asiBUTEINS U HE MOJICKUT PErUCTPALIUH.

B cnyuae, eciu 3asBiIeHHE O IPEIOCTABICHUN MYHULUIIATBHON YCIYTU B 3JIEKTPOHHOM BHJIE
HOJNKMCAHO 3JIEKTPOHHON MOJNKMCHIO B COOTBETCTBUUM C TpeOOBaHMAMHU JI€HCTBYIOILErO
3aKOHOJATENbCTBA U MOATBEPXKACHA €€ IOJUIMHHOCTh, HO IIpUJIaraéMble K 3asBICHUIO
JIOKYMEHTBI HE IOJAINUCAHbI IEKTPOHHONW MOIMUCHIO JINOO MOAJMHHOCTh AAHHOW MOJNHMCU HE
HOJTBEPXK/IEHA, CIECHUAINCT B TEUEHHE OJHOTO JIHS HANpaBIiseT 3asBUTEIIO YBEJAOMIIEHHE 00
OTKa3e B MPEAOCTABICHUM MYHMLUIAIBHOW YCIYTH B CBSI3U C HENpEACTaBICHUEM 3asiBUTENIEM
IIOJIHOTO KOMILJIEKTA JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

B cnyuae, ecnu 3asBieHHE O IPEIOCTaBICHUN MyHULMIIAIBHON YCIYTH U IPUJIOKEHHBIE K HEMY
JIOKYMEHTBI, HaIpaBJICHHbIE 3asBUTEIIEM B JJIEKTPOHHOM Buie uepe3 [lopransl, moanucaHsl
AJIEKTPOHHOM MOJIKMCHIO B COOTBETCTBUU C TPEOOBaHUSIMM JEHCTBYIOLIErO 3aKOHO/IaTENbCTBA U
3JICKTPOHHAs IOMIUCH MOATBEPKICHA, 3asBICHUEC U JOKYMEHTbI PErUCTPUPYIOTCA B IIOPSJIKE,
IPEeyCMOTPEHHOM HacTosuM PernmameHTtom, M nepenaroTcss Uis padoThl CHELMATUCTY,
YIIOJIJHOMOYEHHOMY Ha pacCMOTPEHUE JOKYMEHTOB.

34 Hepequb I[OKyMeHTOB, HpCI[OCTaBJUIGMBIX BaHBI/ITeJUIMI/I B LCIIAAX HOJIyT-IeHI/Iﬂ yCJIyFPI, a
Takke TpeOoBaHUS K UX O(OPMIICHHIO OINPEAENSIOTCS B COOTBETCTBHM C IYHKTOM 2.6
HacTtogiero Periamedra.

Y1OJIHOMOYEHHBIN OpraH BIIpaBE MPOBEPATH MPEACTABICHHbIE 3asBUTEIEM CBEIACHMS IIyTEM
HafpaBieHus OOpalleHuid B OpraHbl BJAcTH, JOJDKHOCTHBIM JIMIAM, HPEIIpPUATHSIM,
YUPEKICHUSM U OpTraHU3aLUAM.

3.5. Cpox paccMOTpeHHsI MMCbMEHHBIX 0OpalleHH (3asiBICHHI) Tpa)K1aH COCTaBIISIET HE Oosee
30 xaneHIapHbBIX JAHEH C MOMEHTAa PErucTpali MUCHbMEHHOTO 3asBICHHS O IMPEJOCTaBICHUU
uHpopMaluu 00 OYEpeAHOCTH MPEIOCTABICHUS IKWIBIX [MOMEIIEHUH MYHHUIMIAIBHOTO
KWIUIIHOTO (OHJAa TpakKAaHaM, COCTOSALIMM Ha y4YeTe B KaueCTBE HYKIAIOIUXCA B SKUIIBIX
MOMEIICHUSX, IPEIOCTABIISIEMBIX 110 IOTOBOPAM COLMAIIBHOTO Haiima.

3asBUTENb HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh MPEICTABICHHBIX MM CBEICHHI,
coJiepXKaluxcs B 3asBICHUHU.

[Tpu BBISBIICHUW B 3asIBJICHUH HETMOJHBIX W (WJIM) HEJIOCTOBEPHBIX CBEICHUI TaKOE 3asBICHHE
paciieHHBaeTCs KaK He TPEJCTABICHHOE B YCTAHOBICHHOM TOPSAKE, YTO B COOTBETCTBHH C
myHKTOM 2.8 Hacrosimero PeriameHTa sBIsSeTCSs OCHOBAaHHMEM JUISI OTKa3a B IMPEIOCTABIICHUU
uHpopMaluu 00 OYEepeAHOCTH MPEIOCTABICHUS IKWIBIX TOMEIICHUH MYHHUIUIAIBHOTO
KWIHAITHOTO (HOHJA TpaKJaHaM, COCTOSIIIMM HAa y4eTe B KA4eCTBE HYXIAFOIIMXCS B IKHIIBIX
MOMEIIEHUSX,, TPEIOCTABISIEMBIX 110 IOTOBOPaM COIMAILHOTO HaiiMa (0TKa3a B MPEIOCTaBICHUU
MYHUITUTIATEHON YCIyTH).

3.6. Ilocne peructpanuu 3asiBICHUS U MPEJICTABICHHBIX JOKYMEHTOB B KypHaJIe PETUCTPAIUU
BXOJIALIEH KOPPECTIOHICHIIUN COBEPIIAOTCS CIEAYIOIUE NeUCTBUSA:

a) crnenuanucT Y NOJHOMOYEHHOIO OpraHa MmpoBepseT:

- COCTOMT JIM TpaXJaHMH Ha y4YeTe B KaueCTBE HYKJAIOIIETOCS B JKHIOM IOMEUIEHUH,
MPEIOCTABIIIEMOM I10 IOTOBOPY COLIMATIBHOTO HalMa;

- 1aTy IOCTaHOBKH Ha yYeT;

- HOMEp OUepe/iy;



0) TOTOBHT CIIPaBKy 00 OYEpPETHOCTH IMPEIOCTABICHUS JKWIBIX MMOMEUICHUH MYHHIIUTIAILHOTO
KWIHMITHOTO (HOHMA TpakJaHaM, COCTOSIIIUM HAa y4eTe B KA4YeCTBE HYXKIAFOIIMXCS B IKHIIBIX
MIOMEIICHUAX, MPEJOCTABISIEMBIX TI0 JIOTOBOPaM COIMAIILHOTO HaiiMa (mpriiokeHne Ne 2 K
HacTosemMy Pernamenry), mu6o 00 oTKa3ze B MPEIOCTaBICHUU TaKOH WH(MOPMAIIUU CO CCBIIKOM
Ha OCHOBaHUS OTKa3a, MPEIyCMOTPEHHBIC MMyHKTOM 2.8 Hacrtosiero PerinamenTa (mpuiioxeHue
Ne 3 k nacrosiiemy Pernamenty).

3.7. TloaroromieHHass CHpaBKa IMOAMKUCHIBACTCS HAYAILHUKOM YIIOJTHOMOUYEHHOTO Oprasa,
PETUCTPUPYETCS. B JKypHAJIE HCXOIAIIECH KOPPECHOHIACHUMM M HE NO3JHEE 4YeM 4Yepe3 Tpu
pabouux JHSA HampaBisieTcs YIOJHOMOYEHHBIM OPraHOM B ajapec 3asgBUTENS MO IOYTE WIH
BbI/1aeTCsl 3asiBUTEIIO HA PYKHU, €CJIM UHOM CIIOCO0 ee MOoyueHus He yKa3aH 3asBUTEIICM.

B cnyuae ecnu B 3asBJI€HUU, [TOJAHHOM B 3JIEKTPOHHOM BHe 4epe3 [lopransl, ykazan crnoco0
MOJIYYeHUS pe3yJibTaTa MPeI0CTaBICHNUS MYHUIIMIIAIBLHOM YCIYTH - B 3JIGKTPOHHOM BHUJE Yepe3
[Topranel, crienuanucT HampaBiseT (BbLAAET) B 3JEKTPOHHOM Buje uepe3 [lopransl cipaBku 00
OUEPETHOCTH TMPEJAOCTABICHUS JKWIBIX IMOMEIICHUA MYHHIIMITAJLHOTO JKWJIMIIHOTO (OHIa
rpaKAaHaM, COCTOSIIMM Ha Yy4yeTe B KayecTBe HYKIAIOMIMXCA B IKWIBIX IOMEUICHUSIX,
IIPEIOCTABISAEMBIX IO JOTOBOpaM COLMAIbHOrO Haiima, Jub0 00 OTKa3ze B IPEJOCTaBICHUU
Takol WH(pOPMAllMM CO CCHUIKOM HAa OCHOBAHHS OTKa3a, NPEIyCMOTPEHHbIE MYHKTOM 2.8
HacTosimiero PernmamenTta, yAOCTOBEPEHHBIE JJIEKTPOHHOW TOJIMKUCHI0 B COOTBETCTBUH C
TpeOOBaHUSMU JICHCTBYIOLIETO 3aKOHOIATEIbCTRA.

4. (I)OpMLI KOHTPOJIA 324 HCITOJTHEHUEM A)]MPIHI/ICTpaTI/IBHOI‘O PeriamenTa

4.1. Tekymuii KOHTPOJIb 32 COOJIFOIEHUEM M HCIIOJIHEHMEM OTBETCTBEHHBIMU CIIELUAINCTAMU
VYIOJHOMOYEHHOTO OpraHa IOCJIE€[OBATEIbHOCTU JIEHCTBUM, ONPEACIEHHBIX HACTOSIIUM
PernmameHnTOM, OCYHIECTBIIACTCSA HAYAJIbHUKOM Y IIOJTHOMOYEHHOI'O OPraHa.

4.2. CrnenuanucTsl YTIOJHOMOYEHHOTO OpraHa, NMPUHHUMAIOUINE ydJacTHe B TPEIOCTABICHUH
MyHUIMNaAbHON yCIYTH, HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIOJCHHE CPOKOB U
Nopsi/IKa MpHeMa JTOKYMEHTOB, IPEIOCTaBIsEMbIX 3asBUTENISAMHU, 3a MOJHOTY, TPaMOTHOCTh U
JOCTYITHOCTh TIPOBEACHHOIO KOHCYJIbTHPOBAHMS, 3a IPAaBUJIBHOCTH BBIIIOJIHEHUS MPOLERYD,
YCTaHOBJIEHHBIX HACTOSIIIUM PernaMeHToMm.

4.3. B cmyuae BBIABICHHS HapyIIEHWH TpaB 3asBUTENEH, OCYIIECTBISETCS INPUBJICYCHHE
BUHOBHBIX JMI] K aJMHWHHUCTPATUBHOM, IUCHMILNIMHAPHONM WJIM WHOW OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoi denepannm.

5. locyneOHblii (BHeCy1eOHBbIN) MOPSAAOK 005Ka10BaHNSl PEIICHUN H JeHCTBUH
(0e3aeiicTBHUS) Oprana, npeaocTaBsoero MyHUIIUNIAJBHYIO YCIYIY, a TAKKe
JAOJIKHOCTHBIX JINI M MYHHIUNIAJIBHBIX CIY’KALMX

5.1. Kanoba nHa nefictue (6e3aeiicTBre) YIIOJIHOMOUEHHOTO OpPraHa WM pellleHue, TPUHITOEe
Anvunnctpanuen FOKCKoro MyHUITMTIATFHOTO paiioHa, mogaeTcss B AMuHACTpannio KOxckoro
MYHHIIMIIATILHOTO paiioHa, B MUChMEHHOW (opMe Ha OyMaKHOM HOCHUTENEC WM B DJIEKTPOHHOMN

dbopwme.

XKanoba wmoxxker ObITH HampaBieHa MO IOYTE, C HCIOJB30BAHUEM HMHPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH MHTepHeT, opuIMaIbHOro caiita opraHa, MpeaoCTaBISIOIIETO
MyHununanbpHyto ycayry, enunoro [loprana rocy1apcTBEHHBIX U MYHUIIMIAIBHBIX YCIYT JTHOO



peruonanbHoro Iloprana rocyqapcTBEHHBIX M MYHHIMIIAIBHBIX YCIYT, a TaKK€ MOXET OBITh
HPUHATA IPU JIMYHOM IIpueMe 3asiBUTENs B COOTBETCTBUU C rpa)uKOM MpHeMa.

5.2. O6patieHue K 3aMeCTUTENIO I1aBbl AIMUHUCTpanuu HOKCKOro MyHUIIMNIAIBHOTO paiioHa,
KypupylomeMy padboty YoJIHOMOYEHHOTO OpTraHa, MOKET OBITh OCYLIECTBIICHO:

- B IMCbMEHHOM BHJE 110 aapecy: 155630, r. FOxa, yn. I[lymkuna, 1. 1;

- Ha aJpec 3JIEKTPOHHOM mnpueMHOM AnmuHucrpauuu HOKCKOro MyHUIIMIAIBHOTO paiioHa,
pa3MeleHHbId Ha caiiTe FHOKCKOro MyHHMIIMTIIAIBLHOTO paioHa: yuzha.ru, pasgen «HTepHET-
MIpUEMHas;

- Ha TUYHOM TipuemMe, TeiaedoH s peaBapuTesbHoN 3amucu 8(49347)2-20-71,

5.3. 3asgBuUTENH MOXKET OOpPaTUTHCS C JKalloOOW Ha jaeicTBUe (0e31eicTBrE) YTIOJTHOMOYEHHOTO
OopraHa WJIu peuieHue, npuHsaToe AnMuHHcTpanuedl HOKCKoro MyHUIMIAIBHOTO paiioHA IMpH
npefocTaBieHn MyHUIMIIANbHON YCIIYTH, B TOM YHUCJIE B CIEIYIOIUX CIIydasx:

1) HapymieHne cpoka perucTpamuy 3ampoca 3asBUTENS O MPEJOCTaBICHUH MyHHMIMNAIBHON
yCIyru;

2) HapyLIeHHE CpOoKa MpeaocTaBiIeHuss MyHUIIMIIAIbHON YCIyTH;

3) TpeGoBaHue y 3asBUTENSA JOKYMEHTOB, HE IPEAYCMOTPEHHBIX HACTOAMM PernmamenToMm, ais
IpeaocTaBieHnss MyHUIIUIIAIBbHON YCIYTH;

4) oTkaz B IpHeMe JOKYMEHTOB, IMpPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO HACTOSIIUM
PernamenTtom, uist npepocTaBienns MyHULIIMNIAIbHOW yCIyru y 3asiBUTENS;

5) oTka3 B mpenocTaBieHUHM MyYHUIMNAIBHON YCIYr'M, €CIM OCHOBAaHUS Uil OTKa3za He
IPeIyCMOTPEHBI HACTOSIIKM PerimamenTom;

6) 3arpeOoBaHMe C 3asBUTENsI NPU MPEAOCTABICHMM MYHHMLIMIIAIBHOM YyCIyrM IUIaThl, HE
MPEIYCMOTPEHHOM HACTOAIIMM PernaMeHToMm;

7) oTka3 YIOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIAa YIIOJIHOMOYEHHOIO OpraHa B
WCTIPABJICHUU JOMYIICHHBIX ONEYaTOK W OMMOOK B BBIAAHHBIX B PE3YyJIbTAaTe MPEIOCTABICHHS
MyHunMnanbHOM ycilIyrn JOKyMEHTax Ju0O0 HapylleHHe YCTAaHOBJIEHHOTO CpOKa TaKHUX
VCIIPABJICHUM.

5.4. XKanoba nomkHa coaepKaTh:

1) HaumMeHOBaHUE YTIOJIHOMOYEHHOTO OpraHa, J0JKHOCTHOTO JHIa YTOJTHOMOUYEHHOIO OpraHa
aMb0 MYHUIMNAIBHOIO CIYy)Kallero, pemeHus u jaedctBus (0e3neicTBUE) KOTOPBIX
00XKayroTCs;

2) ¢damunuio, UMs, OT4eCTBO (TIOCIENHEe - MPU HAJTUYMU), CBEJIEHUS O MECTE KUTEJIbCTBA
3asBUTENA, a Takke HOMep (HOMepa) KOHTAaKTHOro TteiedoHa, aapec (aapeca) 3JIEKTPOHHOM
nouThl (MpU HAJIWYMM) M TOYTOBBIM aapec, MO KOTOPBIM JIOJKEH OBbIThb HAmpaBlIeH OTBET
3asBUTEIIO;

3) cBeneHuss o0 oOXalyeMbIX pELIEHUSX M JeHcTBUAX (Oe3nedcTBUM) AJAMHMHHMCTpAIUU
IOCcKOro MyHMIIMNAJIBHOTO paiioHa M YTOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO JIMIA
Y10JIHOMOYEHHOTO OpraHa JU00 MYHUIIMIIATBHOIO CIIYKAIllero;

4) nmoBOABI, Ha OCHOBaHHMM KOTOPBHIX 3asiBUTENIb HE COIVIACEH C PEUICHUEM M JICHCTBHEM
(6e3neiictBueM) AnmuHHCTpanmuu HOKCKOTO MYHHIIMTIIAIBHOTO paiioHa, YIOJTHOMOYEHHOTO
oprasa, JODKHOCTHOTO JIMIIA YTIOJIHOMOYEHHOIO OpraHa jJu00 MyHHIIMIAIBHOTO CIIYXKAIlEero.
3asiBUTENIEM MOTYT OBITh MPECTABIEHBI JOKYMEHTHI (MPU HAIMYUH ), TOATBEPKIAIOLINE TOBO/IbI
3asBuTens, 1100 UX KOMUH.

5.5. }Kano6a, nocrynuBmiasi B Y1oJ1HOMOYEHHBIN opraH, IIOMJICKHUT PaCCMOTPCHUIO
JOJDKHOCTHBIM JIMIIOM, HAACJICHHBIM ITOJIHOMOYHUAMH I10 PACCMOTPCHUIO >1<ano6, B TCUYCHUC
IIATHaAIaTHu pa60q1/1x JHEHM co JHI ee perucrpanuu, a B CJIydac 0o0’kaloBaHUs OTKa3a
YII0JIHOMOYEHHOTO opraHa, JOJDKHOCTHOI'O JiHMIa YIIOJIHOMOYEHHOTO opraHa B IIpUEMC



JIOKYMEHTOB y 3asBUTEJSI TUOO B UCIIPABIICHUH JOIMYIIEHHBIX OMIEYaTOK M OIIMOOK WM B ClTydae
00>KaJloBaHUsl HApYIIECHHS YCTAHOBJIEHHOTO CPOKAa TaKUX HCIpPABIEHUN - B TEUYEHHE MATH
pabouux JAHEN CO JHS €€ pEruCTpaltH.

5.6. Tlo pe3ynpTaTamMm pacCMOTpPEHUSs KaTOObl YTOTHOMOYEHHBIM OpraH MPUHUMAET OJIHO W3
CIIEYIOIIUX PELICHH:

1) ynosneTBopser xano0y, B TOM 4ucie B (opMe OTMEHBI IPUHATOTO PEUICHUs, HCIIPABICHUS
JOTIYIIEHHBIX YTOJIHOMOYEHHBIM OPTaHOM OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJibTaTe
npeaocTaBieHuss MyHUIUMNIAIBLHOM YCIYIM JOKYMEHTaxX, BO3BpaTra 3asBUTENIO JCHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPEIyCMOTPEHO HACTOSIIUM PeriameHToM, a Takke B HMHBIX
dopmax;

2) OTKa3bIBACT B YAOBIETBOPEHUU JKAJIOOBI.

He no3anee qHs, Cleayromero 3a JHEM MPUHATHUS PEeIeHHs, 3aIBUTENI0 B TUCbMEHHON (popme
U 110 >KeNaHWUI0 3asiBUTENs B 3JIEKTPOHHOW (opMe HaIpaBisieTcs MOTHBHPOBAaHHBIA OTBET O
pe3yibTaTaXx pacCMOTPEHUS KaJIOOBI.

5.7. B ciayyae ycTaHOBIIEHHS B XOJ€ WU II0 pPe3yjbTaTaM pacCMOTPEHUS KajloObl IPU3HAKOB
coCTaBa AaJMHHMCTPATUBHOIO IIPABOHAPYLIEHHUS WIM MPECTYIUIEHUS JOJDKHOCTHOE JIUILO,
HAJICJICHHOE IIOJIHOMOYMSMU II0 PACCMOTPEHMIO JKano0, HEe3aMENJIUTEIbHO HAalpaBIseT
UMEIOIIMECs] MaTepUallbl B OPraHbl IPOKYPaTYpBhI.

5.8. B cnyuae, ecnu B kano0e, MOJAaHHOM B MHUCbMEHHOW (opMe, HE yKazaHbl (hamMuiIus
TrpaXKIaHWHA, HANPABHBILIETO K00y, WM TOYTOBBIA aapec, MO KOTOPOMY JOJDKEH OBITh
HAIpaBJICH OTBET, OTBET Ha JKaJIOOy HE aeTCsl.

5.9. [Ipu Hanuuuu B xanode HEIEH3YPHBIX JIUO0 OCKOPOUTENbHBIX BBIPAKEHHM, YTPO3 KU3HH,
3JI0POBBIO Ml MIMYIIECTBY JOJKHOCTHOTO JIAIA, @ TAKXKE YICHOB €r0 CEMbH, YITOJIHOMOUYSHHBIN
OpraH BIpaBe OCTaBUTh JXaJloOy 0e3 OTBeTa MO CYIIECTBY IOCTABICHHBIX B HEW BOIPOCOB,
COOOIIMB B TEYEHHE CEMU JHEH CO JHS PErucTpalil TaKoW KaJoObl 3asBHTEIIO O
HEJOMYCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.

5.10. B cnydae ecnu TEKCT >XanoObl, MOJAaHHOW B MHCBMEHHOH (opme, He mMmoamaercs
MPOYTCHHUIO, OTBET Ha kKajlo0y HE JaeTcs, O YeM B TCUCHHWE CEMH JHEH CO JIHS PEerucTparuu
TakoW >ka’moObl cooOrraercs 3asBUTEN0, HANpPaBHUBIIEMY >Kano0y, eciu ero ¢GaMuiaus U
MOYTOBBIN aJPEC TOIAFOTCS MPOYTEHUIO.



ITpunoxenne Ne 1

K AJMMHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH
«IIpenocraBnenne nHdopmMau 006 O4uepeIHOCTH
MIPEIOCTABIICHUS KHUIIBIX TOMELEHUH 110
JIOTOBOPaM COLIMAJILHOTO HaiiMa»

Havansnuky Ynpasnenus KKX
Anmunuctpanuu FOxckoro
MYHUILUIIAJIBHOTO pailoHa

oT

(amunus, UMs1, OTIECTBO TOJHOCTHIO)
)
mpokuBaroniero(ei) mo agpecy:
)
(perucTparusi MECTa KUTEIIbCTBA)
(macmopt: cepusi, HOMep, KeM BBIJIaH, JaTa)
)
KOHTaKTHBIN TenaedoH

3ASABJIEHUE

HpOH_Iy BbLAAaTh CIIPABKY 00 OUYCPCOAHOCTU B CIIMCKE I'paKJAaH, COCTOSAIIHNX Ha YUCTC B
KaueCTBC HYXKIAAOIMIUXCA B JKWIIbIX IMOMCIICHHUAX, MPCAOCTABISLICMbBIX I10 JOTOBOpaM

COLIMAJIBHOT'O HaiMa.
JlonoHUTEIbHbBIC CBEJICHUS:
- 1aTa IOCTAaHOBKH HA y4eT (MpU HAJIMYHUH);

- CBCIACHHA O CEMBC, B COCTABC KOTOpOP’I MMPpOU3BOANIIACH ITIOCTAHOBKA HA Y4CT

(pu HANIMYMHK);

- CBE/ICHUs O NepeMeHe (paMIINU, UMEHH, 0TYeCTBA (TIPH HATUYHH);
- CBEJICHUS O NIEPEMEHE MEeCTa JKUTENbCTBA (IIPU HATUYUN).

K 3asgBienuro npujiararo 10KyMCHTEI:

(IM9yHast MOAMHCH, AaTa)



[Tpunoxenne Ne 2

K AZIMUHHCTPAaTHBHOMY PEIJIaMEHTY
MPEOCTAaBICHUS] MyHHIIUTIAIBHOW YCIYTH
«IIpenocraBnenue nHGpoOpMauy 00 OUEPETHOCTH
MPEIOCTABICHUS JKUIIBIX TOMEIIEHUH 110
JIOTOBOPaM COIMAIBHOTO HaliMay

©.1.0.

(3asBHUTEIIS)

Anpec

CIIPABKA

YBakaemblii(as) !

Vupasnenue XKX Anmunuctpanun FOxckoro MyHUIUITATIEHOTO pailoHa pacCMOTPEB
Barie oOpartienue, coo0Iaer cieayoiiee.

C rojga BeI ¢ cocTaBOM ceMbU U3 YCJIIOBCK

(yxazate @.1.O., poicTBEHHBIE OTHOLICHHUS C 3asIBUTENIEM )

cocroute B YmnpapneHuu KKX Aamunuctpanuu HOkcKoro MyHHUIIMIIAIBLHOTO paiioHa Ha
y4eTe TpakJaH B KaueCTBE HYXIAIOUIUXCS B JKWIBIX MOMEHICHUSX, PEJOCTABISIEMBIX 10
JIOTOBOPaM COLIMAJILHOTO HalMa.

CornacHO KHHUT€ ydeTa TpaxKJaH, HYXIAIOUIUXCS B JKWIBIX MOMEIICHUSX, 10

COCTOSTHUIO Ha Bamma ouepenHocTh:
- B CITHCKe 00111el ouepeu 3HauuTcs 3a No ,
- B JIbTOTHOM CIIMCKE 3a Ne

Havansnuk Ynpasnenus KKX
Anmvunuctpauuu FOxckoro
MYHHUIMIIAJIBHOTO paioHa

(pamusust, UMs1, OTUECTBO)



ITpunoxxenne Ne 3

K AZIMUHHCTPAaTHBHOMY PEIJIaMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«IIpenocraBnenue nHGpoOpMauy 00 OUEPETHOCTH
IpeaOCTABJICHUA KHUJIBIX HOMGH_ICHI/II\/JI 110
JIOTOBOPaM COIMAIBHOTO HaliMay

©.1.0.

(3asBHUTEIIS)

Anpec

CIIPABKA

YBakaemblii(as) !

Vuopasnenne XKX Aamunuctpamuu HOKCKoro MyHMIIMIIAIbHOTO paiioHa, paccMOTpEB
Bame o6Opamenue, coobmaer 00 OTKase B MNMPEAOCTaBICHUH HHGOpPMAIMU 00 OYepPEeTHOCTH
MIPEIOCTABIICHUS JKHJIOTO ITOMEILICHUS MYHHIIHITAIEHOTO JKAJIAIIHOTO donna,
MPEA0CTaBIIIEMOTO o JIOTOBOPY COLIMAJIBHOTO HaiiMa, B CBSI3U c

Havansnuk Ynpasnenus KKX
Anmunuctpanuu FOxckoro
MYHHUIMIIAJIBHOTO paioHa

(pamusust, IMs1, OTYECTBO)



